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1. CTpykTypa BUBYEHHSI HABYAJIbHOI JUCHUILTiHH

1.1. Temamuunuii nian Ha8UAILHOI OUCUUNTIHU

Kinskicts roguna
Jlenna ¢popma HaBIaHHS 3aouna Gopma HaBUAHHS
No Y TOMY 9HCI Y TOMY 9HCI
Te- Haspa temu e . . o . .
o g > =% i 2 ‘g =3
i S| | i & & 2 | 2| E|ElS]| BE|E
> =& S| E © > 2 eS| = | ©
1 2 3 4 5 6 7 8 9 10 11 | 12 13 14
1. | Public Administration System 20 4 4 | - - 12 20 2 - - |- 18
vs. Public Management System
/ Cucrema my0nigHOrO
aJIMiHICTpyBaHHS Ta CUCTEMa
MyOIIYHOTO YIIpaBIiHHS
2. | Administrative Decision 22 4 6 |- |- 12 21 |2 |1 [- |- 18
Making in Public Service/
[TpuitHATTS aAMIHICTPATHBHUX
pitess y cdepi JepkaBHOTO
yIIpaBJIiHHS
3. | Levels and Forms of 20 4 4 |- - 12 23 |2 1 - |- 20
Government / Piui Ta ¢opmu
YIIPaBIIiHHSA JIEPKABOIO
4. | Objectives of National, Public 24 6 6 |- - 12 23 |2 1 |- |- 20
and Social Security /
OCHOBHI 11iJ1i HaI[iOHAJIBHOI,
rpOMaJIChKOI Oe3reka Ta
COLIAJILHOTO 3a0e3I1eueHHs
5. | Information and 19 4 4 |- - 11 18 | - 1 - |- 17
Communication Technologies.
Electronic government/
Indopmariist Ta KOMyHiKaIiiHi
texHouorii. Enexrponne
ypsAyBaHHA
Bceporo rogus: 105 | 22 24 | — — 59 105 | 8 4 — — 93
1.2. Jlexuii
Kinbkicts
Ne : T'OJIUH
Ha3pa i mian Temu A
3/m
1 2 3
1. | Tema 1. Public Administration System vs. Public Management System / 4
Cuctema myOi4HOTO aJMIHICTPYBaHHS Ta CUCTEMa IMyOJIIYHOTO
yIpaBIiHHS
1.1. | Role and scope of Public Administration in the society. / Ponb Ta chepa
nismpHOCTI [TyOniuHOTO anMiHICTpYBaHHS 6 CYCIUIbCTBI.
1.2. | Objectives, principles, and functions of Public Administration. / Mera,
NPUHLUMIN Ta QYHKIUIT TUCUMIITIHY [1yOniune aominicmpysanHs.
1.3. | Public Management vs. Public Administration: similarities and

differences. / IlyOniune ympaBiiHHA Ta WyOJiuHE aJAMIHICTPYBaHHS:

MOA10HICTE Ta BIAMIHHOCTI.

3




Tema 2. Administrative Decision Making in Public Service/
[TpuiiHATTS aaMiHICTPaTUBHUX pillleHb Y chepi JepKaBHOTO YIPaBIiHHS

2.1.

2.2.

2.3.

Preparing, enacting, implementation and enforcement of administrative
decisions. / IligrotoBka, yxBajJeHHs, BTUICHHS Ta CIIOCTEPEKCHHS 3a
BIIPOBA/PKEHHSAM Y KUTTA aAMIHICTPATUBHHX PIIlICHb.

Control over implementation of administrative acts. / Kontponb 3a
BUKOHAHHSAM a/IMIHICTPATHBHHX aKTiB.

Standards placed upon a civil servant’s conduct. / HopmMu mnoBemiHKu
JEPKABHOTO CITY)KOOBIIS.

Tema 3. Levels and Forms of Government / PiBui Ta dopmu yrpaBiiHHsS
JEpPKABOIO

3.1.

3.2.

3.3.

3.4.

Contemporary division of government. / CydacHuii po3MOaLT
YIPaBJIIHHS J1€PKaBOIO.

Unitary, federal, and regionalist systems and contemporary forms of
government. / VYHirapHi, @QenepaqbHi pPErIOHATICTUYHI CHUCTEMH
yIpaBJIiHHS Ta cydyacH1 GOPMHU yIIPaBIIHHSL.

Role and scope of central government vs. local governments / Pons Ta
chepa [IISIBHOCTI LEHTPAJIBHOTO YpsiAy Ta OpraHiB MICIIEBOTO
CaMOBPSATYBaHHS.

European regional policies. / €spomneiicbka perioHanibHa MOTITHKA.
Reform processes in Ukraine. Principles of decentralization. / ITpormecu
pedopmyBanHs B Ykpaini. [IpuHnunm nenentpanizaii.

Tema 4. Objectives of National, Public and Social Security /
OcCHOBHI 11Ul HAI[IOHAIBHOT, TPOMAJICEKOT O€31eKa Ta COIiaIbHOTO
3a0e31eueHHs

4.1.

4.2.

4.3.

4.4,

4.5.

Priorities of the National Security policy of Ukraine. / Ilpiopuretn
3a0e3neYeHHS HayioHanbHoi Oe3nexu YKpaiHu.

Current threats to the National Security of Ukraine. / CydacHi 3arpo3u
HayioHanvHil Oe3neyi YKpaiHu.

Public Security on regional / territorial and local levels. / I'pomaocvka
Oesneka Ha PEeTIOHATBHOMY/ TEPUTOPIAIBHOMY Ta MICIIEBOMY PIBHSX.
Objectives of Social Security. / OcHoBHI wiai coyiarbrHoco
3a6e3neueHHs.

Social Security Programmes in Ukraine. / Ilporpamu coIiaabHOro
3a0e3nedeHHs B YKpaiHi.

Tema 5. Information and Communication Technologies. Electronic
government/ Iudopmarris Ta KOMyHiKariiHi TexHoJorii. Enexktponne
ypsTyBaHHS

5.1.

5.2.

5.3.
5.4.

The synergy of information and communication technology. / Crinbhi
3YCWILIS iHOpMAYitiHUX ma KOMYHIKAYIIHUX MEeXHOI021H.
Communication and negotiation. / Ilepenaua iHndopmarii Ta npaBuia
BEJICHHS IIEPErOBOPIB.
Electronic government. / ExektpoHHe ypsiiyBaHHS.
The role of mass media in public administration. / Poss 3aco6iB MacoBoi
iHpopmaii B

ny0JIIYHOMY aIMIHICTPYBaHHI.

Yceworo
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1.2. Ilpaxmuuni 3anamms

IIpakTnune 3ansaTTa 1-4
Tema 1. Public Administration System vs. Public Management System /
Cucrema ny0/i4HOro agMiHiCTpyBaHHA Ta cMcTeMa My0JIiYHOI0 yNIPaBJIiHHA
Llumanna 014 ycHoeo onumyeanus ma OUCKycii
1.1. Role and scope of Public Administration in the society. / Poss Ta cdepa aisibHOCTI
[TyGmiyHOTO aAMIHICTPYBAHHS 6 CYCIILIHCTBI.
1.2 Objectives, principles, and functions of Public Administration. / Mera, npuniunu ta GyHKIIii
TUCHUIUTIHY [1yOniune aominicmpysanHsi.
1.2.  Public Management vs. Public Administration: similarities and differences. / Ily0miune
YIIPaBIIiHHS Ta MyOJIiYHE aAMIHICTPYBaHHS. IMOMIOHICTH Ta BIAMIHHOCTI.
1.3.  Yactunu moBu. Mopdosoriuna xapakrepuctiuka. CHHTaKCHYHA XapaKTEPUCTHKA.
Knacudikaris. Jlekcuanuii xapakrep.

1.4.  Nouns. Articles. Word Formation. / Imenauk. Aptukib. CITOBOTBOPECHHSL.

1.5.  Adjective. Adverb. Comparisons. / [Tpukmernuk. [IpucniBauk. CTyneHi mopiBHSIHHS.

1.6. Modal Verbs. / MonansHhi giecioBa.

AyoumopHa poboma

BuxoHaHHs cTyieHTaMM YCHUX Ta MMCbMOBHX 3aBJaHb 3 UTaHb TEMU:

1. Jleména JI.M., Bononpko C.M., bongapuk T.B. AHrIuNACKUN S3bIK IS CTYJEHTOB, N3YYarOIINX
rocy/lapCcTBEHHOE YyIpaBjieHHue: ydyeOHoe mnocoOue Ha aHria. s3. / llox pen. n.¢unonH.,
npodeccopa JL.M. JlemeéBoil. — MH.: Axkagemust ynpasienus npu [Ipesunente Pecrnybnmuku
Benapycs, 2006. — C.7-40.

2. Danko Manica, Arénik Zava$nik Mihaela. English in Public Administration. Part I. / M.Danco,

M.Zavasnik Arénik — Slavica Cepon, University of Ljubljana, 2009. — P.3-10, 17-18.

Memoouuni pekomenoauii
3 mMemor 21ubd0K020 3AC60CHHA HABUANLHO20 Mamepiany npu 6UBUEHHI memu CmyoeHmy
eapmo ocoonusy yeazy 30cepeoumu Ha MAKUX AcneKmax:

Jlexcuynuit MiniMym, AKUI He0O0XiOHO 3aceo0imu 011 002060pEeHHA MmeMu:

an administrative certification, administered society, administrative process, administrative apparatus,
administrative law, to govern, government, governmental agency, government policy, planning/
organizing/directing/coordinating/controlling of government operations, to determine policy,
central/intermediate/local level, to refer to, government management, local agency, the public, public
administration, a public administrator, an elected official, to criticize government bureaucrats, a policy
maker,policy-making activity, policy formulation, legitimated policy, to implement a decision,
profit/nonprofit agency, macro/micro-administration, development, implementation, authoritative
implementation, to be accountable to citizens, to subvert an intension, to be cogs in the machinery of
government, an anonymous specialist, effective/ ineffective, efficient/inefficient, to depend on, to rely
on, personal loyalty, a subordinate, personal support, an underling, rank-and-file personnel, to carry
work load, to read/listen to a petition, a policy argument, a judicial claim, an appeal, a system of
favoritism/patronage, to base on personal preferment, to disrupt, to be in favor/out of favor, a
weak/strong ruler, to endure, to be based on objective norms, a law, a rule, a regulation, a system of
offices, loyalty, resignation, or for other reasons, non-governmental organization, implementation of
law/order, to set up, a defensive structure, the need for, an expert, civil servant/ public servant, taxes,
statistics, sociology, political sciences, public finance, to consider the science of public administration,
utmost possible efficiency, to establish

I'pamamuyunuii minimym, akum HeoOXiono onepysamu:

1.  Yactuam wmoBH. Mopdororiuna  xapakrepuctuka. CHHTaKCMYHA  XapaKTepUCTHKA.
Knacudikamia. Jlexcuunuit xapaxtep. Bepba I'.B., Bepba I'.I. Bep6a JL.I. oBimHuk 3
rpaMaTUKHU aHTTHCHLKOI MOBHU (3 BIpaBammu): HaBdanbHui mociOnuk / I.B. Bepba, I'.I'. Bep0a,
JI.T.Bep6a. — K.: TOB «BII Jloroc-M», 2011, c. 4-6.
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2. Nouns. Articles. Word Formation. Buxonanus rpamaruuynux Brpas. Dooley Jenny, Evans
Virginia. Grammarway 4 / Dooley J., Evans V. — Newbury, Express Publishing, 2014 — P. 58-70,
ex. 1-23.

3. Adjective. Adverb. Comparisons. Bukonanus rpamatuuHux Brpas. Dooley Jenny, Evans
Virginia. Grammarway 4 / Dooley J., Evans V. — Newbury, Express Publishing, 2014 — P. 42-54,
ex. 1-27.

4. Modal Verbs. Bukonanns rpamatinunux Bripas. Dooley Jenny, Evans Virginia. Grammarway 4 /
Dooley J., Evans V. — Newbury, Express Publishing, 2014 — P. 70-83, ex. 1-30.

[pakTuune 3ansarTs 5-10
Tema 2. Administrative Decision Making in Public Service/
IpuitHarTa agMiHicTpaTHBHUX pilleHb y cdepi Jep:KaBHOrO ynpaBJiHHSA
2.5.  Preparing, enacting, implementation and enforcement of administrative decisions. /
[TinroToBKa, yXBaJeHHs, BTUICHHS Ta CIIOCTEPEKEHHS 32 BIIPOBAKEHHSIM Y KHUTTS
aJIMIHICTpaTUBHUX PILLIEHb.

2.2.  Control over implementation of administrative acts. / KouTponp 3a BHKOHaHHSIM

aJMIHICTPaTUBHUX AKTIB.

2.3.  Standards placed upon a civil servant’s conduct. / Hopmu noBeiHK# Jep>KaBHOTO CITy»KOOBIIS.

2.4.  Tenses in the Active Form (Present, Past, Future Forms). / Yacu akTHBHOTO CTaHy (TemepilrHi,

MHHYJI1 Ta MailOyTH1 9acoBi GOpMH).
2.5. Tenses in the Passive Form (Present, Past, Future Forms). / Yacu akTuBHOTO cTaHy (TemnepilHi,
MHHYJI Ta MalOyTH1 9acoBi GOpMH).
Ayoumopna poboma

BukoHaHHS CTyZ€HTaMH YCHUX Ta MMCHMOBHX 3aB/aHb 3 TUTaHb TEMU:

1. Mlaryx JLJI. Anrmiiicekka moBa y cdepi nepxasuoro ympasninas (English for Public
Administration) (omopHME KOHCIEKT JMCTAHIIHHOTO Kypcy HaBYAIbHOI JUCIHUIUTIHH):
Hapuansunii mocionuk. / JI.JI. [laryx. — K.: IleaTp HaBuansHoi mitepatypu, 2004. — C. 33-34.

2. Danko Manica, Arénik Zavas$nik Mihaela. English in Public Administration. Part Il. / M. Danco,

M. Zavagnik Arénik — Slavica Cepon, University of Ljubljana, 2009. — P.3-7.

Memoouuni pekomenoauii
3 mMemoro 21ub0K020 3AC60CHHA HABGUANLHO20 Mamepiany npu 6UEUEHHI meMu cmyoeHmy
eapmo ocoonusy yeazy 30cepeoumu Ha MaKux acneKkmax:

Jlexcuynuit MiHiMym, AKUL He0OXiOHO 3aceoimu 011 002060peHHA meMu:

civil service, to be employed in, to select, to promote, on the basis of a merit, to include examinations,
to decline the powers, to make an appointment, lower/middle/high rank, recruitment, to bring into,
competition, to measure competence, to dispense, to ensure, an equitable distribution of posts, to place
standards upon a civil servant’s conduct, to engage in political activity, to prohibit from, prohibition,
highly trained administrative/executive class, a professional adviser, to formulate state policy, to
provide, an executive, to perform a wide range of tasks, to collect/analyze data (statistics), to monitor
budgets, to draft legislation, to develop policy, to execute legally mandated government activities,
personnel, staffing, training, recruiting, selecting, promoting, terminating, employee training, a
rotation, a merit system, to keep out the grossly incompetent, a competent applicant, a competitive
wage, merit entrance examination, references, communication skills, a probationary period, removal,
to dismiss, employee performance, a rating scheme, a feedback, performance, a supervisor, a leave, a
dual educational system, elaborate selection system, senior appointment, educational qualifications,
written competitive tests, extensive interviews, psychological tests, public personnel management, to
realize full potential, commensurate with, performance appraisals, to discord, virtue, to avoid
favoritism, the principle of seniority, an indicator of productivity, incompetence, indolent, insolent,
competence/ incompetence, Administrative law, administrative agency, a regulatory agenda, an
administrative court, to review administrative decisions, to differ from an appeal,
unreasonable/arbitrary/capricious review, the writ of mandamus, the writ of certiorari
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I'pamamuynuit MiniMym, AKUM HE0OXIOHO onepysamu:
1. Tenses in the Active Form (Present Forms). Tenses in the Active Form (Past Forms). Tenses in the
Active Form (Future Forms). BukonanHs rpaMaTHYHHUX BIIPAB:
Dooley Jenny, Evans Virginia. Grammarway 4 / Dooley J., Evans V. — Newbury, Express Publishing,
2014 — P. 6-30, ex. 1-42.
Evans Virginia. Round-Up 6. / V. Evans. — Madrid, Pearson Education Limited, 2018 — P.3-15, ex.2,
5, 7-15, 17, 19-24, 26-32.
2. Tenses in the Passive Form. BukonaHHs rpaMaTHYHHUX BIIPAB:
Dooley Jenny, Evans Virginia. Grammarway 4 / Dooley J., Evans V. — Newbury, Express Publishing,
2014 — P.86-98, ex. 1-29.
Evans Virginia. Round-Up 6. / V. Evans. — Madrid, Pearson Education Limited, 2018 — P.108-119,
ex.198-215, 216-222.

IIpakTnune 3ansarTsa 11-14
Tema 3. Levels and Forms of Government / PiBHi Ta popMu ynpastiHHSI 1epKaBoI0
3.1.  Contemporary division of government. / CygacHuii po3moaii yIpaBIiHHS A€P:KaBOIO.
3.2.  Unitary, federal, and regionalist systems and contemporary forms of government. / Yuirapsi,
(enepanbHi perioHaNICTUYHI CUCTEMH YIIPABJIIHHS Ta cydyacHi GOpMHU yIIpaBIiHHSL.
3.3.  Role and scope of central government vs. local governments / Posb ta cdepa misiabHOCTI
LEHTPAITBHOTO YPSIAy Ta OPTraHiB MIiCIIEBOTO CaMOBPsITyBaHHS.
3.4.  European regional policies. / €Bporeiicbka perioHanbHa MOJITHKA.
3.5.  Reform processes in Ukraine. Principles of decentralization. / I[Tpouecu pedopmyBanHs B
VYxpaini. [Ipunnunu geuenTpanmizanii.
3.6. Indirect Speech. The Sequence of Tenses in the Indirect Speech. Indirect Commands. Indirect
Questions.
Ayoumopna poboma
BuxoHnaHHs cTyieHTaMH YCHUX Ta MMCbMOBHX 3aBJaHb 3 MUTaHb TEMU:

1. Jleména JI.M., Bononpko C.M., bongapuk T.B. AHrIuiCKui s3bIK 11 CTYJEHTOB, W3YYalOIINX
roCyJapCTBEHHOE yIpaBjeHUe: ydeOHoe mocobwe Ha anria. s3. / Ilox pen. a.dumon.H.,
npodeccopa JIL.M. Jleméroit. — MH.: Akamnemus ynpaBienus npu [Ipesmmente PecnyOmuku
benapycs, 2006. — C.80-119.

2. Iaryx JI.JI. Asnrmiiiceka MoBa y cdepi aepxasuoro ympasminas (English for Public
Administration) (omopHuii KOHCIEKT JUCTAHI[IHHOIO KypCy HaBYabHOI JUCHUIUIIHHI):
Hapuansuuii nocionuk. / JILJI. [llaryx. — K.: LleaTp HaBuanwsHoi gitepatypu, 2004. — C. 114-150.

Memoouuni pekomenoauii
3 mMemorw 21ub0K020 3AC60CHHA HAGUANBLHO20 Mamepiany npu 6UEUEHHI memu cHmyoeHmy
eapmo ocoonuesy yeazy 30cepeoumu Ha MAKUX ACHeKmax:

Jlekcuunuit minimym, AKuil He0OXIOHO 3aceoimu 013 002060PEHHA MeMU:
levels of government, central government, intermediate governments, local governments, distribution
of powers, local selfgovernment, local authorities, unitary/federal/ decentralized or “regionalist™ State,
to delegate/reserve powers, forms ofgovernment, traditional/modern, autocracy (totalitarianism or
authoritarianism), oligarchy, democracy, direct/indirect elections, republic/ monarchy, constitutional
monarchy, absolute monarchy, majority government, coalition government,  parliamentary,
presidential, semi-presidential, confederation, federation, unitary, fiscal, recall, to supervise
administration, impeachment of executive/judicial officials, to debate/vote upon bills, a
unicameral/bicameral legislature, a vote of (no) confidence, to be dissolved, to act by/with the
advice/consent of the legislative, a political executive, to resolve disputes, to enact the legislature,
levels of local government, taxation, to raise taxes, to be funded by subventions, a legal local
government entity, state, province, region, department, county, prefecture, district, city, town, borough,
parish, municipality, village, community, a tier of government, division, to abolish, to run, unitary
authority, an elected representative, a councilor, social services, to put out to tender, compulsory
competitive tendering, to collect taxes to share money out, to charge a council tax, the actual value of a
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person’s house, to serve an urban area, law enforcement, fire prevention, welfare services for the
needy, environmental services, cultural/ recreation facilities, to supply, the decentralized system, the
supervisory system, largescale services, public amenities

I'pamamuynuit MiniMym, AKUM HEOOXIOHO onepysamu:
1. Sequence of Tenses. / Y3ropkeHHs yaciB. BukoHaHHs rpaMaTHYHKX BIIPAB:
Dooley Jenny, Evans Virginia. Grammarway 4 / Dooley J., Evans V. — Newbury, Express Publishing,
2014 — P.102-118, ex. 1-32.
Evans Virginia. Round-Up 6. / V. Evans. — Madrid, Pearson Education Limited, 2018 — P.127-138,
ex.229-250.

IpakTuyne 3ansarTsa 15-20
Tema 4. Objectives of National, Public and Social Security /
OcHoBHI HisTi HAIOHAJBLHOI, TPOMAJACHKOI 0e3MeKa Ta coliaabHOro 3ade3neyeHHs
4.1.  Priorities of the National Security policy of Ukraine. / TIpioputeru 3a0e3ne4eHHs HayioHaIbHOT
be3nexu YKpaiHu.
4.2.  Current threats to the National Security of Ukraine. / CyuacHi 3arpo3u rayionanvhiil 6e3neyi
VYkpainu.
4.3.  Public Security on regional / territorial and local levels. / I'pomaocvra be3nexa na
perioHaIbHOMY/ TEPUTOPIATBHOMY Ta MICIIEBOMY PIBHSX.
4.4.  Objectives of Social Security. / OcHOBHI i coyianrbHo2o 3ab6e3neueHns..
4.5.  Social Security Programmes in Ukraine. / IIporpamu coriaabHOTO 3a0e3MedeHHs B YKpaiHi.
4.6.  Conditional Mood, Suppositional Mood, Imperative Mood. Wishes.
Ayoumopna poboma
BukoHaHHS CTyJIeHTaMH YCHHUX Ta MMMCHbMOBHX 3aBJaHb 3 TUTAHb TEMU:
1.  National security strategy of ukraine [Enextponnuii pecypc]. — Pexum mgocrymy:
http://www.niss.gov.ua/public/File/2015_table/Draft_strategy.pdf
2. Jlooporner O.B., XKoposa A.P. English Public Administration: yue6.-meToau4. mocobue / cocr.
O.B. Jlo6ponet, A.P. XopoBa. — Mu.: Akaxa. Yup. [lpu Ilpesunente Pecn. bemapycs, 2008. —
C.96-103.

Memoouuni pekomenoauii
3 mMemor 21ub0K020 3AC60CHHA HABYUANLHO20 Mamepiany npu 6UBUEHHI meMu CmyoeHmy
eapmo ocoonusy yeazy 30cepeoumu Ha MaKux acneKmax:

Jlexcuynuit MiHiMym, AKUIL He0OXiOHO 3aceoimu 01 002060peHHA MmeMu:
national security, universally recognized norms/borders, to declare multi-vector foreign policy,
defence industry, to penetrate, to distort, to violate principles of international law, bilateral
agreements, the Dignity Revolution, fundamentals of good neighbourhood/partnership, to occupy, to
launch an aggression against, to undermine unity of the democratic world, self-determination, to
revise the world order, external/internal security environment, rule of law, to restore territorial
integrity, internationally recognized borders, to strengthen democracy, defence/security sector, to
stable  socio-political/socio-economic  development, separatist ~movement, to undermine
political/economic/social stability, human life loss, refugee, temporarily occupied/uncontrolled
territory, the rights of indigenous people of Crimea, to aggravate, to puts obstacle, to build up military
formation, reconnaissance, to provoke, to destabilize, sociopolitical situation, military support, to
escalate the armed conflict, negotiation, to wage a hybrid war against, to deplete economic/military
resources, to stipulate, the UN Charter, the Budapest Memorandum, embezzlement of public funds, to
interfere, obsolete weapons/military equipment, intelligence, counterintelligence, inviolability of
borders, mercenary, to pocket public resources, unemployment, poverty, social injustice, to ruin
energy infrastructure, deterioration of fuel/energy facilities,  energy consumption, targeted
information, a distorted picture of the world, race/religious/social hatred, cyber-attack, anthropogenic
impact, communal utilities, accumulation of industrial/household wastes, social security, social
security benefits, the International Labour Organization (ILO), to maintain income, supplementary

8


http://www.niss.gov.ua/public/File/2015_table/Draft_strategy.pdf

income, social protection, social insurance system, reduction of poverty, level of living, standard of
living, to erode, social/leconomic eventuality, to make adjustment, proportional contributions of
earnings, social security schemes, social assistance schemes, to provide benefits, the vulnerable,
indexation of public benefits, legal framework, to ensure compliance, social safeguards, to be below
the minimum subsistence level, NGO, the Ministry of Social Policy, Councils for disabled people at
Cabinet of Ministers of Ukraine, Department of Social Policy at Cabinet of Ministers of Ukraine,
collective labor agreement, Labour Code of Ukraine, Law of Ukraine "On Principles of Social
Protection of Disabled Persons”, Law of Ukraine "On Indexation of cash income", Law of Ukraine
"On Labour Protection™

I'pamamuynuit MiniMym, AKUM HEOOXIOHO onepysamu:
1. Conditional Mood, Suppositional Mood, Imperative Mood. Wishes. / Cioco6u nieciosa. [IpaBuna
YTBOPEHHS Ta BXKUBAaHHsA. BUKOHAHHS rpaMaTU4YHUX BIIPAB:
Dooley Jenny, Evans Virginia. Grammarway 4 / Dooley J., Evans V. — Newbury, Express Publishing,
2014 — P.126-140, ex. 1-22.
Evans Virginia. Round-Up 6. / V. Evans. — Madrid, Pearson Education Limited, 2018 — P.142-148,
ex.257-264, 267-272.

IpakTuune 3anarTs 21-24
Tema 5. Information and Communication Technologies. Electronic government/
Indopmanis Ta komyHikauiiini TexnoJorii. EiekTponHe ypsigyBaHHA
5.1.  The synergy of information and communication technology. / CrineHi 3ycumuis
[HpopmaniiftHUX Ta KOMYHIKaLIHHUX TEXHOJIOT1H.

5.2.  Communication and negotiation. / ITepemaya indopmarrii Ta mpaBuIa BEJCHHS IIEPETOBOPIB.

5.3.  Electronic government. / EnekrponHe ypsiayBaHHS.

5.4.  The role of mass media in public administration. / Poss 3aco6iB MacoBoi iHpopmairii B

MyOJIiYHOMY aIMIHICTPYBaHHI.

5.5. Infinitive. Gerund. Participle.

Ayoumopna poboma

BukoHaHHS CTyZIGHTaMH YCHUX Ta MMMCbMOBHX 3aB/aHb 3 TUTaHb TEMU:

1. Illaryx JI.JI. Amnrmidickka moBa y cdepi aepkaBuoro ympasiiaas (English for Public
Administration) (omopHHii KOHCIEKT JUCTAHI[IHHOIO KypCcy HaBYabHOI JUCIUIUIIHHI):
Hapuansuuii nocionuk. / JI.JI. latyx. — K.: llenTp HaBuansHOi niTeparypu, 2004. — C.107-110,
C.210-226.

2. Danko Manica, Arénik Zavasnik Mihaela. English in Public Administration. Part I. / M. Danco,

M. Zavagnik Arénik. — Slavica Cepon, University of Ljubljana, 2009. — P.10-16.

Memoouuni pekomenoauii
3 Memow 21ud0K020 3aC60EHHA HAGUAILHO20 Mamepiany npu 6UEYEHHI memMu CHmyOeHnLy
eapmo ocoonusy yeazy 30cepeoumu Ha MAKUX acneKmax:

Jlekcuunuit minimym, AKuil He0OXIOHO 3ace0imu 013 002060PEHHA MeMU:

information and communication technology (ICT), novelty, to have access to information digitally,
virtual office, virtual community, to reduce, tele-working, to substantiate, renewed/ up-dated
information, to stay competitive, visual aids, electronic provision, governmental information/ services,
electronic government/e-gov/digital government/online government, to provide/deliver public services,
to exchange information, to transact with citizens/businesses/arms of government, to improve internal
efficiency, = democratic  governance,to  increase  citizen  access  to government, to
reduce government bureaucracy, to increase citizen participation, to enhance agency
responsiveness, Governmentto  Citizen  (G2C)/Government-to-Business  (G2B)/Government-to-
Government (G2G)/Government-to-Employee (G2E) Portal, business process re-engineering (BPR),

to cut down calls in state bodies, to reduce/speed up inquiries, to help with certificates/authorization
documents, E-government development, E-government portal, informational stage, interactive stage,
transactional stage, transformational stage, to adopt departmental information systems, government
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databases, electronic licensing, E-government gateway, to pay state fees/charges/fines/community
service, electronic public procurements, transparency of competitions, active penetration, to create the
Mobile government, an electronic digital signature, to record on the SIM-card, "clever" /"proactive”
government, ubiquitous participation, center/left-center/rifgt-center/non-aligned, to watch/criticise the
exercise of the authority, to conceal matters, embarrassing facts, abuse, to exercise a hold on the
media, an accredited journalist, to make/prevent disclosure, in anonymous/deniable way, social media,
social network, to network, interactive social networking sites, to produce/share/exchange ideas,
virtual community, to market skills, cyber bullying, to perpetrate harassment, to become more socially
capable, to create web content, social networking site, podcast, widget, to expand/broaden knowledge,
to gain feedback, to elevate brand, to track information, accountability, to respect the right of media
representatives, accurate/clear/timely/relevant information, to provide background information, to take
a quote out of context, to lodge a complaint, government communicators.

I'pamamuynuit Minimym, AKUM HE0OXIOHO onepysamu:
1. Infinitive. The -ing form. Participle. BukonanHs rpaMaTHYHUX BIPAB:
Dooley Jenny, Evans Virginia. Grammarway 4 / Dooley J., Evans V. — Newbury, Express Publishing,
2014 — P.30-9842, ex. 1-26.
Evans Virginia. Round-Up 6. / V. Evans. — Madrid, Pearson Education Limited, 2018 — P.19-35,
ex.41-57.

1.3. Camocmiiina poooma cmyoenmie
Tema 1. Public Administration System vs. Public Management System /
Cucrema ny0JiYHOr0 aJMiHiCTPYBaHHS Ta CHCTeMA MYOJIIYHOr0 yNPaBJIiHHA

3aso0anns 013 nepesipKu 3HAHb N1eKCUKU
Jns 6inbm rpyHTOBHOTO BHBUeHHS HT1 HeoOXimHO ompairoBaTH 3MICT TeKcTy Business
Management and Public Administration. Jlemiésa JI.M., Bonoasko C.M., bougapuk T.B. AHrmuiickuii
SI3BIK I CTYACHTOB, M3Y4YalOIINX TOCYAApCTBEHHOE yIpaBjeHHE: ydyeOHOe mocoOue Ha aHri. 3. /
[Ton pen. n.bunonu., npodeccopa JI.M. Jlemépoit. — MH.: Akaaemust ynpasneHus: npu [Ipesunente
Pecniyommuku benapycs, 2006. — C.29-32.
3aBIaHHS JI0 TEKCTY:
1.  TlpouwTaiiTe Ta mepekyIaiTh TEKCT. BUMUIIIT, HE3HAHOMI CJIOBA MO TEMi 3 TPAHCKPHIIIIIEID Ta
IICPCKIAAOM.

2. O3HailoMTeCh Ta BUBYITh HOBY JICKCHKY.
3. JlaiiTe BianoBizi Ha 3alUTAHHS 110 TEKCTY:

- What principles were worked out in the studies of the 1880s?

- What was seen as the model for the proper management of government?

- What does management of all organisations involve?

- What made scholars distinguish between business and public administration?

- What is the difference between the two terms — business administration and public

administration?

- What was early public administration marked by?

- What method was borrowed from business schools and applied to public administration?

- What was comparative administration focused on?

- What did writings on decision-making take into account?

- What is the meaning of the word 'public' in 'public administration'?

3asoanns 013 nepesipKu 3HAHb 2PAMMAMUKU
Task 1. Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.42-48, ex. A-J.
Task 2. Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.78-84, ex. A-J.
Task 3. Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.64-66, ex. A-J.
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3asoannusn 013 nepesipKku po3ymMiHHA NPOUUMAHO20
Texct Nel: Role and Scope of Public Administration in Society. Danko Manica, Zavasnik Ar¢nik
Mihaela. English in Public Administration. Part 1. / M. Danco, M.Zavasnik Arénik. — Slavica Cepon,
University of Ljubljana, 2009. — P.3-4.
1.  IIpouuraiiTe Ta NEPEKIATITH TEKCT.
2.  Bunwumite He3HAHOMI CJIOBA IO TeMi 3 TPAHCKPUIIIIIEIO Ta MEPEKIIAT0M.
3. OsnaifomMTech Ta BUBYITh HOBY JIEKCHKY.

Texct Ne2: Management. Public Management. Strategic Planning and Management. Danko Manica,

Zavas$nik Ar¢nik Mihaela. English in Public Administration. Part I. / M. Danco, M.Zava$nik Ar¢nik. —

Slavica Cepon, University of Ljubljana, 2009. — P.16-20.

1.  TIpouwraiiTe Ta MEPEKIATITH TEKCT.

2 Bunumiite He3HaOMI CI0Ba TIO TEMI 3 TPAHCKPHIIIIIEIO Ta MEPEKIIAIOM.

3. OsnHaifomMTech Ta BUBYITH HOBY JIEKCHKY.

4.  Hanwumrite ece Ha Temy ‘Similarities and Differences of Public Administration and Public
Management.’

IuTaHHs 1151 CAMOKOHTPOJII0
Dwell on the historical overview of Public Administration.
What are the objectives, principles, and functions of Public Administration?
Speak on the role and scope of Public Administration in the society.
Compare Public Administration and Public Management. What are similarities and differences?

el N =

Tema 2. Administrative Decision Making in Public Service/
IIpuitHarTsa agMiHicTpaTUBHUX pilleHb y cdepi 1ep:KaBHOr0 ynpaBJiHHA

3ae0anus 014 nepeipKu 3HAHbL T1eKCUKU
Jlst 611 TpyHTOBHOTO BUBUEeHHS HT2 HE0OXiIHO OompalroBaTH 3MIiCT TEKCTIB a came:
Texct Nel: Personnel Administartion: Staffing and Training the Agency. Jlemépa JI.M., Boioapko
C.M., bonpapux T.B. AHIIMACKUHN S3bIK ISl CTYI€HTOB, H3YYaIOIIUX FOCYAApPCTBEHHOE YIIPABJICHHUE:
yaeOHoe mocooue Ha aHri. 3. / [lox pen. a.dunon.H., mpodeccopa JI.M. Jleméroit. — MH.: Akagemus
ynpasienus npu [Ipesuaente Pecriyonuku benapycs, 2006. — C.80-1109.
3aBAaHHS 10 TEKCTY:
1. TIlpouwmtaiiTe Ta NHCHMOBO TEPEKIAAITh TEKCT. BuNUIIiTh HE3HAHOMI cjoBa MO TeMi 3
TPAHCKPUIILIEIO Ta MEPEKIIaI0M.

2.  O3HailoMTeCh Ta BUBYITh HOBY JIGKCHKY.
3. JlaiiTe BiOnoOBiAl HB 3alIMTaHHS J0 TEKCTY:

- What is the first step that the management has to undertake when new jobs have been created?

- What was the time of Andrew Jackson characterized by?

- What attempts did the government make to attract especially competent applicants?
- What kinds of examinations were mentioned in the text?

- What is a "performance examination"?

- What examination is considered to be of special importance?

- What process is the evaluation of employee performance?

- What programs have many universities developed for public employees?

- What training does the Federal Executive Institute provide?

- What time is given to public personnel to pursue a degree at the doctoral level?

Texct Ne2: Personnel Administartion: Staffing and Training the Agency. Jleméra JI.M., Boaoabko
C.M., bonaapuk T.B. AHIIIUNACKUH SI3BIK JUISl CTYACHTOB, U3YYAIOIINX TOCYAAPCTBEHHOE YIIPaBICHHUE:
yuebHoe nmocobue Ha aHri. 513. / [lox pen. a.¢unon.H., mpodeccopa JI.M. JleméBoit. — MH.: AkageMust
ynpasnenus npu Ilpesunente Pecriyonuku benapycs, 2006. — C.97-99.
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3aBJaHHs JI0 TEKCTY:
- [IpounTaiitTe Ta NUCHMOBO MEPEKJIAAITh TEKCT. BUMMIITL HE3HalOMi C€JOBa IO TeMi 3
TPAHCKPHIILIIEIO Ta IEPEKIaIOM.
- OnuIIITh THCHMOBO:
- Specific skills, education and experience are required to perform government jobs.
- Some ideas of how to carry out the evaluation of employee performance.

3as0anns 013 nepesipKu 3HAHb 2PAMMAMUKU
Task 1. Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.6-12, ex. A-J.
Task 2. Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.618-24, ex. A-J.
Task 3. Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.30-36, ex. A-J.
Task 4. Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.94-99, ex. A-J.

3as0annusn 013 nepesipKu po3ymMiHHA NPOUUMAHO20
Texct Nel: IlpouwnTaiiTe Ta MMCbMOBO MEPEKJIAITh TEKCT. BUNMIIITh HE3HaloMI cjoBa MO TeMI 3
TPAHCKPHIIIIEIO Ta TIepekIanoM. HanmuiiTe CTUCITUI BHKIIA] TEKCTY.

Administartive Law

Administrative law is the body of law that governs the activities of administrative agencies of
government. Government agency action can include rulemaking, adjudication, or the enforcement of a
specific regulatory agenda. Administrative law is considered a branch of public law. As a body of law,
administrative law deals with the decision-making of administrative units of government (e.g.,
tribunals, boards or commissions) that are part of a national regulatory scheme in such areas as police
law, international trade, manufacturing, the environment, taxation, broadcasting, immigration and
transport. Administrative law expanded greatly during the twentieth century, as legislative bodies
worldwide created more government agencies to regulate the increasingly complex social, economic
and political spheres of human interaction.

Taxation decisions are the decisions based on administrative law that are most often contested in
courts. Civil law countries often have specialized courts, administrative courts, that review these
decisions.

Generally speaking, most countries that follow the principles of common law have developed
procedures for judicial review that limit the reviewability of decisions made by administrative law
bodies. Often these procedures are coupled with legislation or other common law doctrines that
establish standards for proper rulemaking. Administrative law may also apply to review of decisions
of so-called semi-public bodies, such as non-profit corporations, disciplinary boards, and other
decision-making bodies that affect the legal rights of members of a particular group or entity.

While administrative decision-making bodies are often controlled by larger governmental units,
their decisions could be reviewed by a court of general jurisdiction under some principle of judicial
review based upon due process (United States) or fundamental justice (Canada). Judicial review of
administrative decisions, it must be noted, is different from an appeal. When sitting in review of a
decision, the Court will only look at the method in which the decision was arrived at, whereas in
appeal the correctness of the decision itself will be under question. This difference is vital in
appreciating administrative law in common law countries.

The scope of judicial review may be limited to certain questions of fairness, or whether the
administrative action is ultra vires. In terms of ultra vires actions in the broad sense, a reviewing court
may set aside an administrative decision if it is unreasonable (under Canadian law, following the
rejection of the "Patently Unreasonable” standard by the Supreme Court in Dunsmuir v. New
Brunswick), Wednesbury unreasonable (under British law), or arbitrary and capricious (under U.S.
Administrative Procedure Act and New York State law). Administrative law, as laid down by the
Supreme Court of India, has also recognized two more grounds of judicial review which were
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recognized but not applied by English Courts viz. Legitimate expectation and proportionality. The
powers to review administrative decisions are usually established by statute, but were originally
developed from the royal prerogative writs of English law, such as the writ of mandamus and the writ
of certiorari. In certain Common Law jurisdictions, such as India or Pakistan, the power to pass such
writs is a Constitutionally guaranteed power. This power is seen as fundamental to the power of
judicial review and an aspect of the independent judiciary.

ITuTanHs 1151 CAMOKOHTPOJII0

1. Speak on the main steps in staffing and training of Public Administration Personnel:
- recruiting,
- examining,
- selecting,
- evaluation,
- and promotion.

Dwell on preparing, enacting, implementation and enforcement of administrative decisions.

How is the control over implementation of administrative acts carried out?
4.  Express your viewpoint on the following statements:
"Merit systems were designed for the most part to keep out the grossly incompetent, not to
attract the highly qualified".
- "By supplying a continuing record of performance, such evaluation can protect employees from

capricious actions".

wmn

Tema 3. Levels and Forms of Government / PiBui Ta (popMu ynpaBtiHHS 1epKaBOI0
3aeoanns 014 nepegipKku 3HAHbL T1eKCUKU
Jlnist 611 rpyHTOBHOTO BUBUeHHST HT3 HEoOXiTHO OmpalfoBaTH 3MICT TEKCTIB, a caMme:
Tekcr Nel: Forms of Government. Unitary, Federal, and Regionalist Systems. do6poser O.B.,
Xoposa A.P. English Public Administration: yue6.-metoau4. mocodue / coct. O.B. Jlooponer, A.P.
XKoposa. — MHu.: Axan. ynp. npu IIpesunente Pecn. benapycs, 2008. —C.48-66.
3aBIaHHS 10 TEKCTY:
1. TlpouwTtaiiTe Ta NHCHPMOBO TMEPEKIAMITh TEKCT. BumumiiTh He3HaHOMI cjoBa MO Temi 3
TPAHCKPHIILIEIO Ta MEPEKIIATOM.
2.  O3HaifoMTeCh Ta BUBYITh HOBY JIGKCHKY.

Texkct Ne2: Local Government. Illaryx JI.JI. Aurmilickka MoBa y cdepi Aep»KaBHOTO YIPABIIHHS

(English for Public Administration) (omopHuii KOHCIEKT TUCTAHIIMHOIO KypCy HaBYalIbHOT

mucruiniiaK): Hapuaneuauii nocionuk. / JILJI. Iaryx. — K.: I{lenTp HaBuansHoi niteparypu, 2004. — C.

114-150.

3aBaHH 10 TEKCTY:

1.  TlpouwTaiiTe Ta mepekiaaiiTh TEKCT. BUIHUIIIT, HE3HAHOMI CJIOBA MO TE€Mi 3 TPAHCKPHIIIIEIO Ta
MEPEKIIaIOM.

2.  OsHaifoMTech Ta BUBUITh HOBY JICKCHKY.

3ae0anus 014 nepegipKku 3HAHL 2PAMMAMUKU
Task 2. Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.130-136, ex. A-J.

3asoannsn 011 nepesipKu pO3yMiHHA RPOUUMAHO20
Texcr Nel: IIpounTaiiTe Ta mepexyiafiTh TeKCT. Bunumnite He3HalOMI cllOBa 1O TeMi 3 TPAHCKPHIILIIEO
Ta NECPEKIIaa0OM. I[aﬁTe M CBbMOBO Bi,I[HOBi,Z[i Ha 3allUTaHHA 10 TCKCTY:
1.  What is a unitary government? What is an example of a unitary government?
2. What is a federal government? What is an example of a federal government?
3. Inafederal government, what is the relationship between the national and local governments?
4.  What is a confederate government? What is an example of a confederate government?
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What are two benefits for states in a confederate government?

What is a presidential government? What is an example of a presidential government?

In a presidential government, what separates the powers between the branches?

What is a parliamentary government? What is an example of a parliamentary government?
In a parliamentary government, how is the executive chosen?

0. What is one benefit of a parliamentary government over a presidential government?

ROoo~NOo O

In addition to the type, or form of government that exists in a society, there are other factors that play a
role in the overall function of a government, including the geographic distribution of power, and the
relationship between the legislative and executive branch. Geographic Distribution of Power In every
system of government the power to govern is located in one or more places geographically. From this
standpoint, three basic structures exist: unitary, federal, and confederate. Unitary Government A
unitary government is often described as a centralized government. All powers held by the government
belong to a single, central agency. The central (national) government creates local units of government
for its convenience. Those local governments have only those powers that the central government
chooses to give them. Most governments in the word are unitary in form. Great Britain is a classic
example. It has a single central organization, the Parliament, holding all of the government’s power.
Local governments exist solely to relieve Parliament of the tasks that would be difficult or burdensome
to do. Though unlikely, Parliament could get rid of those agencies of local government at any time if it
wanted to. Be careful not to confuse a unitary government with a dictatorship. In the unitary
government all forms of power are held by the central government, but that government can still
elected by the people, and if so, would only have the powers that the people allowed it to have. So, a
government could be both unitary and democratic Federal Government A federal government is one in
which the powers of government are divided between a central government and several local
governments. An authority superior to both the central and local governments make this division of
powers on a geographic basis, which cannot be changed by either the local or national level alone.
Both levels of government act directly on the behalf of the people through their own sets of laws,
officials, and agencies. In the United States, for example, the Federal Government has certain powers,
and the 50 individual states have others. This division of powers is set out in the Constitution. The
Constitution stands above both levels of government and cannot be changed unless the people agree to
that change. Australia, Switzerland, Canada, Mexico, Germany, India, and some 20 other stats also
have federal forms of government today. In the United States, the term ‘Federal Government’ is often
used to refer to the National Government, but note that the 50 state governments are unitary in
structure, not federal. Confederate Government A confederation is an alliance of independent states. A
central organization, the confederate government, only handles those matters that the state assigns to it.
Typically, confederate governments hold limited powers in such fields as defense and foreign
commerce. Most often, the confederacy has not had the power to make laws that apply directly to
individuals, at least not without some further action by the member states. A confederate structure
makes it possible for the several states to cooperate in matters of common concern and also retain their
separate identities. Confederations are very rare in today’s world. The Confederate States of America
(1861-1865) are one example in past times. A possible modern example is the European Union (EU),
which is an assembly of 28 nations, mostly in Europe. Through its institutions, the EU has established
free trade among its members, launched a common currency (the Euro), and coordinates the foreign
trade and defense policies of its members. Recently in news, United Kingdom voted to remove itself,
or exit, from the EU for more independence, a situation which was often referred to as “Brexit”.
Relationship Between Legislative and Executive Branches Governments are also classified based on
the relationship between their legislative and executive agencies. From this standpoint, two basic
structures exist: presidential and parliamentary. Presidential Government In a presidential government,
the executive and legislative branches of government are separate, independent of one another, and
coequal. The chief executive (president) is chosen independently of the legislative branch, holds office
for a fixed term, and has broad powers that are not subject to direct control of the legislative branch.
The two branches regularly have several powers with which each can block actions by the other
branch. Usually, as in the United States, a written constitution provides for the separation of power
between the branches. The United States is the world’s leading example of a presidential government.
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In fact, the U.S. invented this form. Most of the other presidential structures of government are also
found in the Western Hemisphere. Parliamentary Government In parliamentary government the
executive and legislative branches are made up of the same elected officials. Once the legislative
branch is elected, the leader of whichever political party earned the majority of votes becomes the
executive leader, known as the prime minister. The prime minister then chooses the rest of executive
team, known as the cabinet, from the other legislative branch members. Therefore, the prime minister
and his cabinet are members of both the executive and the legislative branches. The executive branch
is part of and subject to the control of the legislative branch, referred to as parliament. The prime
minster and the cabinet remain the in office only as long as their policies and administration have the
confidence of a majority in parliament. A parliamentary government avoids one of the major problems
of the presidential structure: prolonged conflict and sometimes deadlock between the executive and
legislative branches of government (like the President and Congress). On the other hand, it should be
noted that the checks and balances in the presidential structure are not a part of the parliamentary
system. Nevertheless, Britain, Canada, Japan, and a majority of all other governments today have a
parliamentary system.

Texct Ne2: IlpounrtaiiTe Ta MACHPMOBO TEPEKNIAIITh TEKCT. BUmMMIIiTh HE3HAHOMIi CIOBa MO TeMi 3
TPAHCKPHUIILIEIO Ta MEPEKIIAT0M.
What is Decentralization?

The term "decentralization™ embraces a variety of concepts which must be carefully analyzed in
any particular country before determining if projects or programs should support reorganization of
financial, administrative, or service delivery systems. Decentralization—the transfer of authority and
responsibility for public functions from the central government to subordinate or quasi-independent
government organizations and/or the private sector—is a complex multifaceted concept. Different
types of decentralization should be distinguished because they have different characteristics, policy
implications, and conditions for success.

Types of Decentralization

Types of decentralization include political, administrative, fiscal, and market decentralization.
Drawing distinctions between these various concepts is useful for highlighting the many dimensions to
successful decentralization and the need for coordination among them. Nevertheless, there is clearly
overlap in defining any of these terms and the precise definitions are not as important as the need for a
comprehensive approach. Political, administrative, fiscal and market decentralization can also appear
in different forms and combinations across countries, within countries and even within sectors
Political Decentralization

Political decentralization aims to give citizens or their elected representatives more power in
public decision-making. It is often associated with pluralistic politics and representative government,
but it can also support democratization by giving citizens, or their representatives, more influence in
the formulation and implementation of policies. Advocates of political decentralization assume that
decisions made with greater participation will be better informed and more relevant to diverse interests
in society than those made only by national political authorities. The concept implies that the selection
of representatives from local electoral jurisdictions allows citizens to know better their political
representatives and allows elected officials to know better the needs and desires of their constituents.

Political decentralization often requires constitutional or statutory reforms, the development of
pluralistic political parties, the strengthening of legislatures, creation of local political units, and the
encouragement of effective public interest groups.

Administrative Decentralization

Administrative decentralization seeks to redistribute authority, responsibility and financial
resources for providing public services among different levels of government. It is the transfer of
responsibility for the planning, financing and management of certain public functions from the central
government and its agencies to field units of government agencies, subordinate units or levels of
government, semi-autonomous public authorities or corporations, or area-wide, regional or functional
authorities. The three major forms of administrative decentralization - deconcentration, delegation, and
devolution - each have different characteristics.
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Deconcentration which is often considered to be the weakest form of decentralization and is used
most frequently in unitary states-- redistributes decision making authority and financial and
management responsibilities among different levels of the central government. It can merely shift
responsibilities from central government officials in the capital city to those working in regions,
provinces or districts, or it can create strong field administration or local administrative capacity under
the supervision of central government ministries.
Delegation is a more extensive form of decentralization. Through delegation central governments
transfer responsibility for decision-making and administration of public functions to semi-autonomous
organizations not wholly controlled by the central government, but ultimately accountable to it.
Governments delegate responsibilities when they create public enterprises or corporations, housing
authorities, transportation authorities, special service districts, semi-autonomous school districts,
regional development corporations, or special project implementation units. Usually these
organizations have a great deal of discretion in decision-making. They may be exempt from constraints
on regular civil service personnel and may be able to charge users directly for services.
Devolution. A third type of administrative decentralization is devolution. When governments devolve
functions, they transfer authority for decision-making, finance, and management to quasi-autonomous
units of local government with corporate status. Devolution usually transfers responsibilities for
services to municipalities that elect their own mayors and councils, raise their own revenues, and have
independent authority to make investment decisions. In a devolved system, local governments have
clear and legally recognized geographical boundaries over which they exercise authority and within
which they perform public functions. It is this type of administrative decentralization that underlies
most political decentralization.
Fiscal Decentralization

Financial responsibility is a core component of decentralization. If local governments and private
organizations are to carry out decentralized functions effectively, they must have an adequate level of
revenues —either raised locally or transferred from the central government— as well as the authority to
make decisions about expenditures. Fiscal decentralization can take many forms, including a) self-
financing or cost recovery through user charges, b) co-financing or co-production arrangements
through which the users participate in providing services and infrastructure through monetary or labor
contributions; c¢) expansion of local revenues through property or sales taxes, or indirect charges; d)
intergovernmental transfers that shift general revenues from taxes collected by the central government
to local governments for general or specific uses; and e) authorization of municipal borrowing and the
mobilization of either national or local government resources through loan guarantees. In many
developing countries local governments or administrative units possess the legal authority to impose
taxes, but the tax base is so weak and the dependence on central government subsidies so ingrained
that no attempt is made to exercise that authority.
Economic or Market Decentralization

The most complete forms of decentralization from a government's perspective are privatization
and deregulation because they shift responsibility for functions from the public to the private sector.
Privatization and deregulation are usually, but not always, accompanied by economic liberalization
and market development policies. They allow functions that had been primarily or exclusively the
responsibility of government to be carried out by businesses, community groups, cooperatives, private
voluntary associations, and other non-government organizations.
Privatization. Privatization can range in scope from leaving the provision of goods and services
entirely to the free operation of the market to "public-private partnerships” in which government and
the private sector cooperate to provide services or infrastructure. Privatization can include: 1) allowing
private enterprises to perform functions that had previously been monopolized by government; 2)
contracting out the provision or management of public services or facilities to commercial enterprises
indeed, there is a wide range of possible ways in which function can be organized and many examples
of within public sector and public-private institutional forms, particularly in infrastructure; 3)
financing public sector programs through the capital market (with adequate regulation or measures to
prevent situations where the central government bears the risk for this borrowing) and allowing private
organizations to participate; and 4) transferring responsibility for providing services from the public to
the private sector through the divestiture of state-owned enterprises.
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Deregulation. Deregulation reduces the legal constraints on private participation in service provision
or allows competition among private suppliers for services that in the past had been provided by the
government or by regulated monopolies. In recent years privatization and deregulation have become
more attractive alternatives to governments in developing countries. Local governments are also
privatizing by contracting out service provision or administration.

ITuTanHs 1151 CAMOKOHTPOJII0
Speak on the main functions of the central government and the local governments.
Dwell on the distribution of powers among different levels of government.
Describe unitary, federal, and regionalist systems and contemporary forms of government.
What is contemporary division of government?
Speak on the legal framework, organization and principles of local government.
Describe management in local government.
What are the main areas of European regional policies?
Describe reform processes in Ukraine. What are pros and cons of principles of decentralization?

NG~ wWNE

Tema 4. Objectives of National, Public and Social Security /
OcHoBHI HiJTi HANIOHAJBHOI, IPOMAJACHKOI 0e3MeKa Ta coliaaIbHOro 3ade3neyeHHs
3asoannsa 014 nepesipKu 3HAHb 1EKCUKU
Jns Oinbm rpyHToBHOTO BHBuUeHHs HT4 HeoOXximHo omparroBatu 3micT Tekcry National
security strategy of Ukraine. National security strategy of ukraine [Emextponuwmii pecypc]. — Pexxum
noctymy: http://www.niss.gov.ua/public/File/2015_table/Draft_strateqy.pdf
3aBIaHHS 10 TEKCTY :

1. IIpouuTaiiTe Ta NHUCbMOBO TEpPEKIaAITh TEKCT. Bumumirte He3Hailomi cioBa 1o Temi 3
TPAHCKPHIIIIEIO TA MEPEKIIATOM.
2. OsHaifoMTech Ta BUBYITH HOBY JIEKCHKY.

3ae0anus 014 nepesipKu 3HAHbL CPAMMAMUKU
Task 1. Mann Malcoln, Taylore-Knowles Steve. Destination B 2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.54-60, ex. A-J.
Task 2. Mann Malcoln, Taylore-Knowles Steve. Destination B 2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.154-160, ex. A-J.

3ae0anns 014 nepesipKu pO3YMIHHA RPOUUMAHO20
Texkct Nel: IlpouuTaiite Ta mnepkmanite Tekcr. Onwuimite rojgoui mpioputern National Security
Kanamu.

National Security

The first priority of the Government of Canada is to protect the safety and security of Canadians both
at home and abroad. Public Safety Canada spearheads this effort by coordinating the activities of
federal departments and agencies tasked with protecting Canadians and their communities, businesses
and interests. Public Safety is also responsible for developing policies and providing advice to the
Minister of Public Safety and Emergency Preparedness. The preservation of national security is a
multi-faceted endeavor that requires cooperation across a diverse range of initiatives and programs.
Public Safety Canada functions as a centralized hub for coordinating work in counter-terrorism, critical
infrastructure, cyber security and transportation security. Additionally, Public Safety Canada engages
with Canadian citizens to ensure that our country's national security efforts reflect and benefit the
interests of all communities.
Counter-Terrorism
Protecting our communities from the threat of terrorism is of the utmost importance to the Government
of Canada. Guided by Canada's Counter-terrorism Strategy, Public Safety Canada coordinates efforts
to align government activities according to the four elements that underpin the Strategy aimed at
preventing, detecting, denying and responding to terrorism.
The success of our counter-terrorism efforts depends on collaboration with all levels of government,
including provincial and territorial governments, law enforcement and civil society.
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http://www.niss.gov.ua/public/File/2015_table/Draft_strategy.pdf
https://www.publicsafety.gc.ca/cnt/ntnl-scrt/cntr-trrrsm/index-eng.aspx

Connecting with Canadian Communities

Public Safety Canada created the Cross-Cultural Roundtable on Security in order to engage Canadian
community leaders on matters related to national security. The group provides advice and perspectives
to the Minister of Public Safety and Emergency Preparedness and the Minister of Justice, focusing on
emerging developments in national security and their impact on Canada's diverse and pluralistic
society

Counter Proliferation

The Government of Canada is countering the spread — or proliferation — of chemical, biological,
radiological and nuclear (CBRN) weapons by preventing the acquisition of related goods and
technologies, advanced knowledge and expertise and financial support by illegal CBRN weapons
proliferators.

Critical Infrastructure

Disruptions of critical infrastructure could result in catastrophic loss of life or adverse economic
effects, and significantly undermine the safety and wellbeing of Canadian communities. Public Safety
Canada works with partners to strengthen the resilience of Canada’'s vital assets and systems such as
our electricity grids, transportation, communications and public safety systems.

Cyber Security

In order to embrace the full advantages of cyberspace, Canada must guard against those who would
attack our digital infrastructure to undermine our national security, economic prosperity and quality of
life. Public Safety Canada works closely with domestic and international partners as part of the global
effort to protect critical assets and information and combat cyber crime.

Sharing National Security-Related Information

The Government has created a clear authority for federal Government institutions to share national
security-relevant information with other designated federal Canadian Government institutions that
have national security responsibilities. This allows for faster access to critical information when swift
action is required, while respecting Canadians' security and privacy.

Tekct Ne2: [IpounTaiitTe Ta nepekIaaiTh TeKCT. Bunuinits nekcuky mo Temi Social Security.
Social Security in the USA and How It Works

Social Security is a federal government program that provides a source of income for you or your legal
dependents (spouse, children, or parents) if you qualify for benefits. You also need a Social Security
number to get a job.
How Do Benefits Work and How Can | Qualify?
While you work, you pay Social Security taxes. This tax money goes into a trust fund that pays
benefits to those who are currently retired, to people with disabilities, and to the surviving spouses and
children of workers who have died. Each year you work, you’ll get credits to help you become eligible
for benefits when it’s time for you to retire.
There are four main types of benefits that the Social Security Administration (SSA) offers:

Retirement benefits

Disability benefits

Benefits for spouses or other survivors of a family member who's passed

Supplemental Security Income (SSI)
If you receive or will receive Social Security benefits, you may want to open a "my Social Security"
account. This online account is a service from the SSA that allows you to keep track of and manage
your SSA benefits, and allows you to make changes to your Social Security record.
Social Security Retirement Benefits Planner
How much Social Security income you’ll receive depends on:

e Your earnings over your lifetime

e The age at which you'll begin receiving benefits

o Whether you'll be eligible to receive a spouse’s benefit instead of your own
You can use Social Security’s retirement benefits planner to:

o Estimate your benefits at each age, from 62 (the earliest you can receive them) to 70 (when you

hit your greatest amount)
e Apply for retirement benefits
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https://www.publicsafety.gc.ca/cnt/ntnl-scrt/crss-cltrl-rndtbl/index-eng.aspx
https://www.publicsafety.gc.ca/cnt/ntnl-scrt/cntr-trrrsm/cntr-prlfrtn/index-eng.aspx
https://www.publicsafety.gc.ca/cnt/ntnl-scrt/crtcl-nfrstrctr/index-eng.aspx
https://www.publicsafety.gc.ca/cnt/ntnl-scrt/cbr-scrt/index-eng.aspx
https://www.publicsafety.gc.ca/cnt/ntnl-scrt/cntr-trrrsm/shrng-ns-nfrmtn-eng.aspx
https://www.ssa.gov/retire/index.html
https://www.ssa.gov/planners/disability/
https://www.ssa.gov/planners/survivors/
https://www.ssa.gov/ssi/text-eligibility-ussi.htm
http://www.socialsecurity.gov/myaccount/
http://www.socialsecurity.gov/myaccount/
http://www.socialsecurity.gov/myaccount/
https://www.ssa.gov/planners/retire/

o Learn about earning limits if you plan to work while receiving Social Security benefits
Your Social Security card is an important piece of identification that you'll need to get a job and collect
Social Security and other government benefits. When you apply for a Social Security number (SSN),
the Social Security Administration (SSA) will assign you a nine-digit number, which is the same
number printed on the Social Security card that SSA will issue you. If you change your name, you will
need to get a corrected card.
If you want to get a Security Card:
1. Gather your documents - Learn what documents you'll need to get an original, replacement, or
corrected Social Security card, whether it's for a child or adult, U.S. citizen or noncitizen.
2. Complete your application - Read the instructions for and fill out an application (PDF, Download
Adobe Reader) for a new, replacement, or corrected card.
3. Mail your application - Print your application and find out where to take it in person or mail it.
Keep your Social Security card in a safe place to protect yourself from identity theft if it's lost or
stolen. You are limited to three replacement cards in a year and 10 during your lifetime.

IuTaHHs 1151 CAMOKOHTPOJII0
What are the principles and strategy of National Security?
Compare the main institutions in charge of the National Security of the country.
What are the current threats to the National Security of Ukraine?
Describe priorities of the National Security policy of Ukraine.
What are the principles of and tasks in Public Security?
Dwell on Public Security on regional / territorial and local levels.
What is the fundamental purpose of social security?
What are the criteria defining a social security system?
Dwell on the sources of financing the cost of social security.
0. Describe the Social Security Programmes in Ukraine.

HBOoNoOr~WNE

Tema 5. Information and Communication Technologies. Electronic government/
Indopmanis Ta komyHikauiiiHi TexHosorii. EJleKTpoHHe ypsigyBaHHS

3ae0anns 014 nepeipKku 3HAHbL T1eKCUKU
Jlst 611 TpyHTOBHOTO BUBUYEeHHS HTS HE0OXiIHO OmpaIfoBaTu 3MIiCT TEKCTIB, a caMe:
Texct Nel: The Synergy of Information and Communication Technologies. Illaryx JI.JI. Aurmiiicbka
MoBa y coepi mepxkasHoro ympasiainas (English for Public Administration) (omopHuii KOHCIEKT
JUCTAHIIHHOTO KypCy HaBUajabHOI nucuuiuiinn): Hapuaneauii mocionuk. / JI.JI. [laryx. — K.: Lentp
HaB4aJbHOI Jlitepatypu, 2004. — C. 110.
3aBAaHHS 10 TEKCTY:
1. TIlpouwraiiTe Ta NHCHMOBO TEPEKIANITh TEKCT. Bumnuiiiteh He3HallomMi cjoBa IO TeMi 3

TPAHCKPUIILIEIO Ta MEPEKIIaI0M.

2.  O3HaifoMTeCh Ta BUBYITh HOBY JIGKCHKY.
3. Cknanite gianor Ha Temy ‘The Role of Information Technologies for Modern Society.’

Texct Ne2: Government and the Media in Great Britain. Illatyx JI.JI. Axrmilickka MoBa y cdepi

nepkasHoro ympasiiaas (English for Public Administration) (omopHu#i KOHCHEKT TUCTAHIIIHHOTO

Kypcy HaByanbHOi qucuuiuiinu): HaBuanpauii moci6nuk. / JLJI. Illaryx. — K.: Lentp HaBuampHOI

nitepatypu, 2004. — C.215.

3aB/iaHHS 10 TEKCTY:

1.  TIlpouwTaiiTe Ta NUCHMOBO MEPEKJIAAITh TEKCT. BUNMIITE He3Hallomi ciloBa IO TeMi 3
TPAHCKPHITLIIEIO Ta MEPEKITATIOM.

2. OsHaifoMTech Ta BUBYITh HOBY JIEKCHKY.

3as0annsn 014 nepesipKu 3HAHL 2PAMMAMUKYU
Task 1. Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — P.106-112, ex. A-J.
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http://www.socialsecurity.gov/ssnumber/ss5doc.htm
http://www.socialsecurity.gov/forms/ss-5.pdf
https://get.adobe.com/reader/
https://get.adobe.com/reader/
https://get.adobe.com/reader/
https://secure.ssa.gov/ICON/main.jsp
https://blog.ssa.gov/protecting-your-social-security-number-from-identity-theft/

3asoannusn 013 nepesipKku po3ymMiHHA NPOUUMAHO20
Tekcr Nel: [IpounTaiite Ta nepekianith TekcT. Bunuimits nekcuky no temi Information Technologies.
Hanwumiite ece na temy The Role of Information Technologies For Modern Society.

There is a big influence of technique on our daily life. Electronic devices, multimedia and computers
are things we have to deal with every day. Especially the Internet is becoming more and more
important for nearly everybody as it is one of the newest and most forward-looking media and surely
“the” medium of the future. The Internet changed our life enormously, there is no doubt about that. A
few years ago, if someone wanted to know about a company’s products, he would call and say: “Can |
have some brochures?”” Today, he does it all on the Internet. It’s the most efficient way to do business.
Although no one can predict the full effect of the current information revolution, we can see changes in
our daily lives. The computer is an important component of every modern office. Companies already
present their products, their services on the Internet and so they get more flexible. Furthermore, they
are able to exchange experiences, novelties and often they start new projects together. They can also
add files to their e-mail and that’s why a big data transfer is possible. They don’t have to send disks
with information around the world anymore, having access to information digitally. Consequently, we
may say that especially in the business sector, knowledge provided by the Internet is power.

Another advantage of the Internet is the e-mail that has replaced the traditional letter. You do not have
to buy stamps anymore and it is much faster and also for free. But a question arises here: is electronic
correspondence more valuable than meeting face-to-face? Some neighbours still stop by when a family
crisis strikes but other people offer condolences via e-mail.

Whichever we prefer, the electronic seems to represent the future. The Internet pushes life beyond the
old physical barriers of time and space. Here you can roam around the world without leaving home.
Make new friends. Exchange the results of laboratory with a colleague overseas.

Read stock quotes. Buy clothes. Research a term paper. Stay out of the office, conducting business via
a computer that becomes your virtual office. Virtual community. Virtual travel. Virtual love. A new
reality. One example: for the women staying home and taking care of their own children tele-working
(the work on computer at home) has become a current procedure. Also men take this opportunity.
What are the consequences, the advantages of tele-working? If you have a family, you can spend more
time at home, probably with your children. You can organise every day the way you want. Meetings at
the company are reduced to a minimum. Tele-working is also an advantage for the owner of the
company. Official studies substantiate that people who work at home are more motivated than their
colleagues at the office.

The Internet can also help people who cannot go out to find friends in the real life because they are
disabled. But they can chat with other people via the Internet. Sometimes it is also easier for shy
people to chat with a person they do not know.

Additionally, another big advantage of the Internet is the easy access to information. Online reference
books and dictionaries replace the real bookshop or the library. It is again cheaper to search for
information on the Internet than buying a book. The Internet contains a lot of information which is
renewed and up-dated. Moreover, you can read the daily newspapers from all over the world,
sometimes for free. In addition, most newspaper sites have an archive in which you can search for old
articles.

The Internet is also a big “advertising company” A lot of enterprises have a homepage with ads and
support opportunities. To stay competitive in international economy corporations must open
themselves to information and new ideas. Issues must be presented quickly with visual aids.
Obviously, technology promises more and more information for less and less effort. As we hear these
promises, we must balance faith in technology with faith in ourselves. Wisdom and insight often come
not from keeping up-to-date or compiling facts, but from quiet reflection. What we hold most valuable
— things like morality and compassion — can be found only within us. While embracing the future, we
can remain loyal to our unchanging humanity.
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Texct Ne2: [IpounTaiite imnepexnanith TekcT. [locraBre 10 3anmuTaHb 10 TEKCTY.

The media - the biggest medium through which information flows - is known as the Fourth Estate for a
reason. Along with the executive, legislature, and judiciary, they wield so much power because of their
influence and impact in the society. Power that evidently unsettles certain quarters. The media is so
powerful that the negative reportage about an individual or organisation will affect their image or
reputation. Conversely, positive reportage can also enhance the image and reputation of that
organisation. The kind and amount of information disseminated by the media about an individual or
organisation, brand, service or product would have a significant role in shaping perceptions.
Information related to business is also a critical component for foreign businesses in deciding to invest
in a country. Information related to business is also a critical component for foreign businesses in
deciding to invest in a country.

The media presents a huge opportunity for the organisation to send certain messages about their
organisation to the public and other stakeholders. As a result, developing good relations with the media
becomes an essential activity. Paul Argenti, a public relations expert is quoted as saying that the media
is both a constituency and a conduit through which investors, suppliers, retailers and consumers
receive information about and develop images of the organisation.

Organisations use the media to gain “third-party endorsement”. The conventional wisdom is that
information is more credible when conveyed by the media. This lies on the assumption that the media
has no vested interest. Howes and Sallot assert that the “endorsement effect” is what has motivated
public relations (PR) practitioners to consider when developing communication strategies.

There is a long-held view in PR practice that information published or broadcast in news media takes
on an added value because it has been approved by an independent third party gatekeeper and
conveyed by an independent, supposedly unbiased news medium. There is the assumption that
organisations are biased and guided by a self-interested perspective it wishes to advance.

Coverage by an independent media has greater credibility because there is the possibility that it is fact-
based, has been vetted and screened, and that it has not been paid for, which allows for balance and
other voices in the story.

However, when talking to PR practitioners in the field, there are things about reporters that keep them
up at night. These are reporters who “never let the facts get in the way of the story” through selectively
including or excluding information or failing to check the facts.

The polarised and increasingly politicised media environment in Zimbabwe has led to growing
mistrust between corporates and reporters. We can’t ignore the fact that the poor working conditions of
journalists has led to cases of unethical and downright unprofessional behaviour. According to one
practitioner, there has been an increase in cases of inaccurate reporting, and retractions for lack of fact-
checking which has diminished the credibility of media in general. Yet the fact remains that public
relations practitioners cannot do without the media and vice-versa. The media is both an essential
tactic and a tool in delivering their mandate.

PR is about creating, promoting and maintaining a favourable image of the organisation among its
various audiences and the media becomes a useful ally. Media relations have over the years become a
significant corporate activity and as such, have become a core activity among PR practitioners. It
forms a significant component of the communications strategy and it makes a significant contribution
to the bottom line through reputation management. New York Times publisher, Arthur Sulzberger has
pointed out seven points for corporate PR practitioners and their executives to consider when dealing
with the media. The first is that of honesty. This is important since it is all about winning trust. An
organisation must work responsibly but it is not obliged to provide all the information. But what it
does provide must be truthful. Appreciating the fact that there are many types of reporters is also
paramount. One must always deal with a reporter who is experienced and knows your business. Not all
of them are knowledgeable about your business and it is in your interest to help educate reporters.
Don’t expect a reporter to write the story as you expect it to appear or as you have written it. Reporters
are likely to include other views including those that you feel are destructive. But you should expect
your message to be reported accurately, intelligently, and fairly.

If a story has its facts wrong, you have the right to ask for a correction. Don’t call and shout at the
reporter. Mistakes do happen and can’t be avoided. However, reputable news organisations should be
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willing to correct errors brought to their attention. When you are denied the right of reply, you can
always refer your case to organisations such as the Voluntary Media Commission of Zimbabwe which
will arbitrate your complaint. Handling a media crisis correctly is important. The rule of thumb is that
one should not shoot the messenger for being the bearer of bad news. When a disaster strikes, be
prepared to tackle the issue directly. You may present the information from the organisation’s point of
view, but do it truthfully and accurately. There is a natural tension between a reporter and the
organisation he or she reports on. Be helpful to build relationships. One of the best ways to build
relationships with reporters is simply to be helpful to them.

Take appropriate opportunities to send helpful materials or information, even if you don’t have a story
of your own to pitch. Be there when the reporters need you. Reporters need credible, reliable and
responsive sources. If you cannot be these things, they will not come back. Be sensitive to news media
deadlines by responding as quickly and as helpfully as possible when a reporter calls. Media coverage
has become more vigorous, with the coming in of online and social media into the mix, which we will
cover next. Enterprising journalism is exposing mismanagement and shady business deals are being
unearthed, exposing official corruption. The organisation gains little by stonewalling itself against
media attention. A more proactive approach works wonders. A media strategy that leads to a well-
cultivated relationship with the media will come in handy when the chips are down.

IuTaHHs 1151 CAMOKOHTPOJII0
Dwell on the role of Information and Communication Technologies.
Describe the main areas of electronic government and its importance for ordinary citizens.
What are the main communication tools?
Compare the role of communication and negotiation.
Speak on the synergy of information and communication technology.
What is the positive and negative influence of the media on the society?
Dwell on the public relations and the media.
Speak on relations between the media and public servants.
Describe the demands to the public servant when working with media.

CoNooRrwWNE

1.4. Inousioyansni 3a60anus

InauBigyansHi 3aBmaHHs Tmiepenbadarorbesi y  popmi pedepatiB-ormsamie abo y dopmi
IHAMBITyaIbHUX HaykoBo-gochimaux 3aBnanb (IHJI3) (mucemoBmii mepeknamx mpodeciitHo -
CHPSIMOBAHOTO OPHUTIHAJIBHOTO TEKCTY, kUi wmicTuth 1000 CiiB; MHUCHMOBE BHCBITJIICHHS TEMHU
CUTYaTHBHUX TBOPYHMX 3aBJaHb).

3amanns y Qopmi IH/3 oOupaerbcs CTyneHTOM JOOpPOBUIBHO Ha TOYATKy CEMECTDY.
Bukonanns inauBinyanbHOro 3aBnanns y ¢dopmi IH/[3 moxe nmepenbayae:

- mix0ip Ta ompalroBaHHA JITEpaTypH 3a TEMOIO;

- CKJIaJIaHH$ IJIaHy 1 BUKOHAHHS poOOTH (BCTYII, nepuie numaHHs - PO3KPUTTS TEOPETHUHUX
acmeKkTiB MmpoOyieMH, BUKIAJ OCHOBHHMX I Ta MPOIO3UIINA aBTOPIB, Opyee numauHs - aHAII3
(haKTUYHHUX Ta CTATUCTUYHUX JAHUX; BUCHOBKH; CIIMCOK BUKOPUCTAHOI JIiTepaTypu Ta iHOpMaLIHHUX
JOKepen);

- npesenTanis [H/I3 Ha npakTHYHUX 3aHATTAX (BUCTYI A0 5 XBUJIHH).

[nnuBinyansHe 3aBAaHHsg y ¢hopmi pedepaTiB-oTsiaiB 0OUpaeTbes CTYJCHTOM J0OPOBLUILHO Ha
MOYaTKy CEMECTPY 1 BUKOHYETHCS 32 YCTaJCHUMHU BUMOTaMH.

1.4.1.0cnoeni 6umozu 0o nanucannsa peghepamis-o2naoie

[Ipn BHKOHAHHI IHIWBIIyalbHOTO 3aBIaHHS HEOOXiTHO B3SATH JI0 yBaru, mo pedepar (1ar.
refero — moHomry, MOBIIOMIISO, TIEpEKa3y0) — 1€ KOPOTKHUI Mepekas 3MIiCTy HayKOBOi pOOOTH, KHHUTH
abo BueHHs, OQOpMIICHE Y BUTJIAAI MUCHMOBOI MyONiIYHOT JOMOBiAI, JOMOBIAL HAa 3aJaHy TEMY,
3po0ieHa Ha OCHOBI KPUTHYHOTO OIVIAY BIINOBITHMX JUKepen iH(opmaiii (HayKoBUX Ipallb,
JiTepaTypu Mo TeMmi).

31 cBoro 0oky, pedepaT-oryisii CKIaJAaeThCs HAa OCHOBI JEKUTBKOX JDKepesd 1 3iCTaBisie pi3Hi
TOYKH 30pY 3 JOCTIXKYBAaHOTO MMUTAHHS.
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Pedepar-ornsn, He3anekHO Bif TEMH, MICTUTh BHU3HAYCHI PEKBI3UTHU: TUTYJbHA CTOpPIHKA
BCTaHOBJICHOTO 3pa3Ka, BCTYII, PO3JIUIH, BUCHOBKH, CITMCOK BUKOPHUCTAHUX JDKEpEI 1 AoJaaTku (y pasi
HEOOX1THOCTI).

OO0O0B’SI3KOBO B TEKCT1 MOBUHHI OyTH TMOCWJIaHHS Ha JpKepena, mo Oyau BHKOPHCTaHI MpHU
HanucanHi pedepaty. IlocunanHs Mogar0Thes y KBaApaTHHUX TY’KKaX 3 BKa3iBKOIO HOMepa JDKepena, 3a
SKMM BOHO BHECEHE y CHHCOK BHKOPUCTAHUX JDKEpEIl, Ta CTOPIHKU (SKIIO MOJAETHCS TOYHA ITUTATa
a0o umcroBi maHi), Hanpukiax |3, c.8].

Texniuni BUMorH: TeKcT Mae Oyru HaOpanuii mpudpTom Times New Roman, 14 xernem uepes
1,5 wrepBamu. [lons: Bepxuae — 2,0 cM, HUKHE — 2,0 oM, miBe — 3,0 cM, ipaBe — 1,0 cM. 3aranpHUiA
obcsr pedepary-orsiny — 10 15 cropinok Gopmary A4.

IIpuxnan ogpopMiIeHHSI TUTYJIbHOI CTOPIHKHU

LEONID YUZKOV KHMELNYTSKY UNIVERSITY OF MANAGEMENT AND LAW
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Movoznavstvo Chair

Discipline:
English

» o Litle ... ,,

Reasercher:

Iryna Plotnikova
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1.4.2.Temu pepepamie-oznnaoie ma Haykoeo-00c1iOHUxX 3a60ans

Public Administration vs. Public Management: similarities and differences.

Role and scope of Public Administration in the society.

The role of a civil servant in the society.

Peculiarities of fulfilling civil service in Ukraine.

To the problem of staffing and training of Public Administration personnel: recruiting,
examining, selecting, evaluation, and promotion.

6 Preparing, enacting, implementation and enforcement of administrative decisions.
7. To the problem of controlling over implementation of administrative acts.

8.  The sciety and the law.

9.  To the problem of nation building and political structure.

10. Regional organization of Public Administration.

11. Intercommunal cooperation.

12. The central government and the local governments: ties and interaction.

13. The supremacy of the rule of law.

14. To some problems of reform processes in Ukraine. Principles of decentralization.
15. Current threats to the national security of Ukraine.

16. Priorities of the national security Policy of Ukraine.

17. To the ethical and legal problems of public security on regional / territorial and local levels.
18. Social security programmes in Ukraine.

19. The synergy of information and communication technology.

20. To the problem of functioning of electronic government in Ukraine.

21. Authoritarian regime and its influence on the profession of a civil servant.

22. Technology as important communication tool in electronic government.

23. Change of human civilization due to new technologies.

24. Positive and negative influence of the media in the society.

25. Relations between the media and public servants. Working with media.

agrwbE

1.4.3. Ilpuknao mexcmy 011 RUCLMOBO20 NEPEKNAOY

The Legislature
The three branches of government are: legislature, executive, and judiciary.
A legislature is a type of representative assembly with the power to create, amend and ratify laws. The
law created by a legislature is called legislation or statutory law. In most systems, however,
legislatures also have other tasks, such as selection and criticism of the government, supervision of
administration, ratification of treaties, impeachment of executive and judicial officials. Legislatures,
then, are not simply lawmaking bodies. In most systems the executive has a power of veto over
legislation, and even where this is lacking, the executive may exercise original or delegated powers of
legislation. Legislatures are known by many names, the most common being parliament and congress.
In parliamentary systems of government, the legislature is formally supreme and appoints the
executive. In presidential system of government, the legislature is considered a power branch which is
equal to, and independent of, the executive.
Legislatures differ greatly in their size, the procedures they employ, the role of political parties in
legislative action. In size, the British House of Commons is among the largest; the Icelandic lower
house, the New Zealand House of Representatives, and the Senate of Nevada are among the smallest.
The primary components of a legislature are one or more chambers or houses- assemblies that debate
and vote upon bills. A legislature with one house is called unicameral. A bicameral legislature
possesses two separate chambers, usually described as an upper house and a lower house, which often
differ in duties and powers. Most legislatures are bicameral, although New Zealand, Denmark, the
state of Queensland in Australia have all abolished their second chamber.
In most parliamentary systems, the lower house is the more powerful house while the upper house is
merely a chamber of advice or review. However, in presidential systems, the powers of the two houses
are often similar or equal. In federations it is typical for the upper house to represent the component
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states; the same applies to the supranational legislature of the European Union. For this purpose the
upper house may either contain the delegates of state governments or be elected according to a formula
that grants equal representation to states with smaller populations, as is the case in Austria and the
modern United States.

In general, the legislature has a supervisory role over the actions of the executive, and may replace the
Head of Government and/or individual ministers by a vote of (no) confidence or a procedure of
impeachment. On the other hand, it may be dissolved by the Head of State, leading to new elections.

* Temu Hayxosux pobim, pegepamis, meKxcmie 0. NUCLMOBO20 NEPEKNAOY, MeMU CUMYAMUEBHUX
MBOPUUX 3A80AHL MONHCYMb SMIHIOBAMUCH BUKIAOAYUEM.

1.5. ITiocymxoeuii KoHmpob
[TizcyMKOBHIT ceMecTpOBUI KOHTPOJIb TPOBOJUTEHCS Y (OpPMi 3aJTiKy B MUCHMOBO-YCHIH (opMi.

1.5.1. lTumannsa onsa niocymKk06020 KOHmMpPOio y hopmi ekzameny
7 cemecmp

1.  Public Administration System vs. Public Management System. Historical overview of Public
Administration. Objectives, principles, and functions of Public Administration. Role and scope
of Public Administration in the society. Public Administration vs. Public Management:
similarities and differences.

2. Civil Service. The history of Civil Service. Characteristics common to civil services. The role of
a civil servant in the society. Standards placed upon a civil servant’s conduct. Civil Service in
Great Britain, the USA and Ukraine.

3. Personnel Administration. Administrative Decision Making. Staffing and Training of Public
Administration Personnel: recruiting, examining, selecting, evaluation, and promotion.
Continuing education in the public service. Public Administration Personnel: political
executives, desktop administrators, professionals, street-level bureaucrats, policy entrepreneurs.
Preparing, enacting, implementation and enforcement of administrative decisions. Control over
implementation of administrative acts.

4.  Political and Law Systems. Nation building and political structure. National political systems.
Supranational political systems: Empire, League, Confederation. Political system in the modern
world.Characteristics of stable and unstable political systems. Definition of the law. Main
functions of the law. Main classifications of law. Sources of modern law. Types of law in
Ukraine.

5. Levels and Forms of Government. The central government and the local governments. The
distribution of powers among different levels of government. Unitary, federal, and regionalist
systems and contemporary forms of government. Contemporary division of government.
Functions and components of the legislature. Functions of the executive. Political executives.
Functions of the judiciary. Judicial hierarchies and specializations.

6. Local Government. Regional Organization of Public Administration. Legal framework,
organization and principles of local government. Management in local government. Powers and
levels of local government in different countries. Intercommunal cooperation. City government:
functions and principal types of city/municipal systems of government. Local Government in
Britain and in Ukraine. European regional policies. Reform processes in Ukraine. Principles of
decentralization.

7. National and Public Security. Initial provisions of the National Security. Principles and strategy
of National Security; institutions. Current threats to the National Security of Ukraine. Priorities
of the National Security policy of Ukraine. Principles of and tasks in Public Security. Public
Security on regional / territorial and local levels.

8.  Social Security. Definition of social security. Fundamental purpose of social security. Criteria
defining a social security system. Sources of financing the cost of social security. Social Security
Programmes in Ukraine.

9. Information and Communication Technologies. Electronic government. Information and
Communication Technologies. Electronic networks. Electronic government. Communication
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10.

11.

12.
13.
14.
15.
16.
17.
18.
19.
20.

=

3.
1)

2)
3)

4)

tools. Communication and negotiation. The synergy of information and communication
technology.

Public Relations and Mass Media. Mass Media: newspapers, magazines, radio, TV, the Internet.
Positive and negative influence of the media. Public relations and the media. Relations between
the media and public servants. Working with media.

Yactunu MmoBu. Mopdosoridyaa xapakrepuctuka. CHHTaKCHYHA XapaKTePUCTHKA.

Knacudikamis. Jlekcnuauii xapakrep.

Nouns. Articles. Word Formation.

Adjective. Adverb. Comparisons.

Modal Verbs..

Tenses in the Active Form (Present Forms).

Tenses in the Active Form (Past Forms).

Tenses in the Active Form (Future Forms).

Tenses in the Passive Form (Present, Past, Future Forms).

Sequence of Tenses.

Infinitive. The -ing form. Participle.

1.5.2. Ilpuxnao exzamenayiiinozo dinemy

Speak on the topic Objectives, principles, and functions of Public Administration.
Vocabulary Test. Give the Ukrainian equivalents to the following word combination:
1) to be cogs in the machinery of government
2) a system of favoritism
3) to criticize government bureaucrats
4) resignation
5) non-governmental organization
6) an administrative certification
7) government policy
8) to determine policy
9) local agency
10)  a public administrator
11)  to implement a decision
12)  authoritative implementation
13)  to be accountable to citizens
14)  to subvert an intension
15)  to depend on
16)  personal loyalty
17)  asubordinate
18)  anunderling
19)  rank-and-file personnel
20)  to listen to a petition
21)  apolicy argument
22)  ajudicial claim
23)  to base on personal preferment
24)  toendure
25)  asystem of offices
Grammar Test. Choose the correct item.

If I won the lottery, I ...... on an exotic holiday.
A will go B would go C went
. we reached the station, the train had left.
A Assoon as B Until C By the time
Jason ...... TV at the moment.
A watches B is watching C was watching
It was kind of him ...... me repair the car.
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A help B helping C tohelp
5) Mysister’s hair ...... very long.

A are B is C were
6) Claire...... dinner when the telephone rang.

A was eating B ate C has eaten
7) He...... be tired. He has been working all day.

A must B mustn’t C can’t
8)  She enjoys going to ...... cinema.

A a B - C the
9 ... [ borrow your pen, please?

A Will B Shall C Can
10) Tom spent the afternoon ...... on his computer.

A play B playing C to play
11) James’scar ...... last night.

A s stolen B will be stolen C was stolen
12) ... did you wake up this morning?

A What time B How long C How much
13) Sarahhurt ...... when she fell down the stairs.

A yourself B himself C herself
14) The longer he waited, the ...... he felt.

A nervous B more nervous C most nervous
15) He hasn’t finished cleaning the house ..... .

A already B still C yet
16) She prefers buying clothes ... ironing them.

A to B rather C from
17) ... tasteful furniture you have bought!

A What a B What C How
18) Sandra works ... a computer programmer.

A for B as C like
19) We ..... be going to France this summer, but we are not sure yet.

A can B must C might
20) By the end of the month the estate agent .... twenty houses

A will sell B will be selling C will have sold
21) You mustn’t leave the office ... the manager returns.

A by the time B until C while
22) This car ... to use less petrol than any others.

A was designed B has designed C was designing
23) IwishI...... the answer.

A knew B would know C had known
24) She was ... tired that she fell asleep

A enough B too C so
25) .... he is nearly eighty, he is still very active.

A Despite B Although C Even

2. Cxema HapaxyBaHHs 0aJiB
HapaxyBanns 6aniB cTyfeHTaM 3 HaBYAJIbHOI AUCHMIUTIHYU 3IACHIOETHCS BIAMOBIAHO O Takoi
CXEMU:

BuBuenHus
HaBYAJIHHOI JUCIUIIIIHA

| 100 Ganmip |
|
| |

| OuHa (JIeHHa, BEUipHS) | | 3aodHa (nucraHMiitHa) popma |
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| (I)OpMa HaBYaHHA | | HaBYaHHs

50 6amniB — 30 GamniB —
3a pe3yJbTaTaMy HaBYAHHS 3a pe3y/JbTaTaMyd HAaBYAHHS
111 9aC MPAKTUYHHX 3aHAThH ITiJ1 9aC NMPaKTHYHHUX 3aHAThH

20 GamiB — 40 GaiiB —
3a pe3ysibTaTaMu CaMOCTIHHOT 3a pe3yibTaTaMu CaMOCTIiHHOT
pobotu pobotu

30 GamniB —
3a pe3yJbTaTaMu CKJIaJaHHsI
CEMECTPOBOI'O KOHTPOITIO

2.1. IlTomounuii konmpo.isp

2.1.1. Y Mexax TOTOYHOTO KOHTPOJIIO CTYICHT MaKCHMalbHO Moxe HaOpatu 70 OamiB. Y
BUIAJKaX, KOJM CTYIEHT IMpPOSIBUB HAJA3BUYAHY aKTUBHICTb Ta YCHIINIHICT HA CEMIHAPCHKHUX
(mpakTUyHUX, 1a00PAaTOPHUX) 3aHATTAX, BIH MOKE HaOpaTu y Mexkax MOTOYHOIO KOHTPOIIO 10 75
6anie. Cyma OaiiB 3a MOTOYHHMHA KOHTPOJIb CKIAAA€ThCSA 13 OalliB, OTPUMAHHUX 3a pe3yjibTaTaMH
HaBYaHHSI M1JT 9ac JICKI[IH, TPaKTUIHUX 3aHATh Ta CAMOCTIMHOT poOOTH CTYy/IeHTA.

2.1.2. OOcsar OamiB, 3700yTHX CTYAGHTOM ITiJl Yac JIEKIid 3 HaBYAILHOI JIHCIHILIIHH,
0OUYHCITIOETHCS Y MPOTIOPIIIMHOMY CITIBBITHOIICHH] KUTBKOCTI BIBITAHUX JIEKIIHA 1 KUTBKOCTI JIEKITIH,
nepeadavyeHNX HaBUAJIBLHUM TUTAHOM, 1 BU3HAYA€ThCs 3rigHO 3 gomatkamu 1 12 no I[lomoskeHHs mpo
OpraHi3ailif0 OCBITHBOTO TMpOIeCy B XMEJIbHUIIBKOMY YHIBEPCHUTETI YIpaBIiHHS Ta TpaBa IMEHI
Jleonina KO3pkoBay, yBeIeHOTO B [Iit0 HaKa3oM yHiBepcuTeTy Bim 06 uepBHs 2017 poxy Ne 279/17.

3aranpHa KUTBKICTh O0alliB BU3HAYAETHCS 32 (HOPMYIIOIO:

Y n=on/Iln x Max, ae:

> 71— 3arajibHa cyma OalliB;

®n1 — KUTBKICTh (DaKTHYHO BiJIB1IAHUX JICKITIH;

[1n — miraHoOBa KUTBKICTB JICKITIH, BU3HAYEHA POOOUYOIO MTPOTPamMoro;

Max — MakcuMasbHa KUIBKICTh OaiB, Ky 37100yBay BHIIOI OCBITH MOXE OTpHMAaTH 3a POOOTY
Ha JIEKIISIX.

3 HaBYaJIBHOI MTUCHUILTIHKA «]HO3€MHa MOBa y IMyOJIYHOMY YIpaBJIiHHI Ta aJAMIHICTPYBaHHI»
nepeadayeHo mpoBeneHHS 11 JNEKIIHHUX 3aHATH 3a JCHHOK (OPMOIO HABYAHHS Ta 8 JICKIIMHHX
3aHATH 3a 3204HOI0 opMOor0 HaB4YaHHA. OTXKEe, CTyJICHT MOKEe HAOpaTH ITiJ Yac JEKI[ii TaKy KUTbKICTh
Oanis:

No dopma Kinekicts KiipkicTh BiIBIJaHUX JIEKIIIH

3/ | HAaBYaHHA | JIEKLH 3a 1 5 3 4 5 6. 7 8. 0. 10. | 11
[JIAHOM

1. Jlenna 11 0918|2736 |45 |55 |64 | 73182 91] 100

2. 3aouna 8 06 113119253138 44|50

2.1.3.00csr GainiB, 3100yTHX CTYJAEHTOM i/l YaC MPAKTUYHUX 3aHATh, OOUYUCIIOETHCS 32 CYMOIO
6axiiB, 3100yTUX MiJ Yac KOXHOTO i3 3aHATh, MepeA0aueHuX HaBYaJIbHUM IUIAHOM, 1 BH3HAYAE€THCA
3rifHo 3 myHKTOM 4.3.5 «llonokeHHs Mpo opraHizalifo OCBITHBOI'O Mpoliecy B XMEJIbHUIBKOMY
YHIBEpPCHUTET! YNpaBJIiHHA Ta MpaBa», YBEJIEHOIO B Jil0 HaKa3oM YHiBepcureTy Bin 06 uepsHs 2017
poxy Ne 279/17.

3 HaBYAJIBHOI TUCHMILUIIHA «]HO3eMHa MOBa y MyOJIIYHOMY YIpaBIiHHI Ta aAMIHICTPYBaHHI» 3a
JICHHO10 (POPMOIO HaBUaHHS Mepe0aueHo NMpoBeAeHH 12 MpaKTUYHUX 3aHATh Y CbOMOMY CEMECTpi.
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OO6csar 6aniB, 3100yTUX CTYASHTOM il Yac MPAKTUYHUX 3aHITh 3 HABYAIBHOI TUCIHILIIHH,
BU3HA4YaeThes 3a hopmynoro Y .= B1+b2+...+bn/nx K, ne:
> — 3arajpHa cyma 0aiiB;
b — kinpkicTh OaniB, OTPUMAHUX HA OJJHOMY 3aHSTTI;
N — KUIBKICTh CEMIHAPCHKUX (TMPAKTHUYHUX, JIAOOPATOPHUX) 3aHATh, BHU3HAUYEHUX POOOYOIO
IPOTpamoio;
K — xoedirienT, sikuii, 1opiBHIOE 9 (3 ypaxyBaHHSM CrelH(iKd HABYATHHOT JUCIIUTILTIHHI ).
3a pe3yabTaTaMu NPAKTUYHOTO 3aHATTS KOKHOMY CTYIEHTY 0 BiIIOBIIHOTO JTOKyMEHTa
00Ky yCHINIHOCTI BUCTABJISIETHCS KUTBKICTH OaniB Bix 0 1o 5 uuciom, kpatauM 0,5, sSIKy BiH OTpUMaB
MPOTATOM 3aHSATTSI.
[Mpuknan o6paxyHKy OaiB:

4+ 4,5+ 4+3+5+2,5+3+4+4
9

7€ B 3HAMEHHUKY 3a3HauyeHl Oanu (OLIIHKH), OTPUMaHl CTYIEHTOM IIiJ] 4ac CEMIHapChbKOIO
3aHSTTA, B YUCEJIbHUKY — 3arajibHa KUIbKICTh IMPAaKTUYHUX 3aHATh, IOMHOKEHO Ha KOCQILIEHT, SKUM

nopiBHIOE 9 1 B pe3ynbTaTi oTpuMaHo 34 3 MaKCHMaIbHO MOKIUBUX 50 OairiB.
2.1.4. Tlepepo3moain KUTbKOCTI OaliB B MeXaxX MaKCUMaJbHO MOJKJIMBOI KUTIHKOCTI OalliB 3a
CaMOCTIIfHY poOOTYy CTYIEHTIB Ta BUKOHAHHS 1HJIMBiAyaJdbHUX 3aBllaHb, HABEJACHO B HACTYMHIN

TaONIuUIII:

x9 =34

Ne 4 Temu Homep Temu Ycboro
3 4 Oasis

w

=

=
[EEY
N
a1

1. MaxkcuManbpHa 3 3 3 3 3 15
KUIBKICTH 0OajliB  3a
CaMOCTIiHY po0oTy

2. MaxkcuManrHa
KITBKICTH OarniB  3a 5 5
IHIUBITyallbHE
3aBJaHH

Ycworo Oanis 20

2.2. Cemecmposuii KOoHmpo.ip

2.2.1. Ha cemecTpoBHii KOHTPOJIb 3 KOKHOT HABYAJILHOT TUCIMILTIHKA BiABOAUTHCS 30 OauiB.

2.2.2. TlincymoByBaHHs ©OajliB 3a pe3yJbTaTaMd BHBYCHHS HABYAIBHOI JTUCIUTLIIIHU
3MIIACHIOETHCS MICIIS CKIIQJaHHA CEMECTPOBOTO KOHTPOJIIO.

2.2.3. CemecTpoBa OIlIHKAa 3 HABYAJIbHOI IUCHUIUTIHU OOYHMCIIOETHCA ILISAXOM JOJaBaHHS
HaOpaHUX CTYJIEHTOM OajiB 3 MOTOYHOTO Ta CEMECTPOBOrO KOHTPOJIO, a TaKOX JOJATKOBUX OaiB.
CemecTpoBa OIliHKa BUCTABIIIETHCS Y BIOMOCTI 00JIIKY YCHINIHOCTI, IHAMBIIyaJIbHOMY HaBYAIbHOMY
TUTaH1 Ta 3a1KOBIN KHUXKII CTY/IEHTa, IIPU YOMY BOHA He Moxe nepeBuiryBatu 100 Oais.

2.2.4. 'V pa3i oTpUMaHHS 3a pe3y/bTaTaMU BUBYCHHSI HABYAJIbHOT JUCIHILIIHU (IIOTOYHOTO 1
MiZCYMKOBOTrO KOHTpoJt0) 34 abo menme 6aniB (ominka F 3a mkanoro €KTC) cryneHT 3000B‘s13aHuM
MMOBTOPHO BUBYUTH JAUCHUIUIIHY B HACTYITHOMY HaBYQJILHOMY MEPIOJIi.

2.2.5. 'V pa3i oTpUMaHHS 3a pe3y/bTaTaMU BUBYCHHSI HABYAJIbHOT JUCIHILIIHU (IIOTOYHOTO 1
MiZCYMKOBOTO KOHTpOIt0) 35-59 6aniB (ominka FX 3a mkanoro €KTC) cTyneHT Mae mpaBo MOBTOPHO
MPOUTH MiJICYMKOBUI KOHTPOJb JBiUi: MEPIIMA pa3 — MepecKiIalaHHs BHUKIAJadeBi, Apyruil pas —
nepecKiIaJaHHs KOMicii.

3. PexoMen10BaHi ukepesia
3.1.  [:xepeJa 10 BCiX TeM HABYAJIbHOI TMCIHILTiHI

1. Bepb6a I'.B., Bep6a I'.I'. Bep6a JI.I'. JloBiiHUK 3 I'paMaTHKH aHTJIIHCHKOI MOBHU (3 BIpaBaMH):
HaB4aJgbHM nociOHuk / I'.B. Bep6a, I'.I'. Bep0Oa, JI.I.Bep6a. — K.: Ocsita, 2017. — 414c.
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10.

11.

12.

13.

lominuacekuit YO. I'pamatuka: 36. Bupas / FO. [N'oniuuncekuit / [mepexi. 3 poc. 5-ro Bua.]. — K.:
Apiit, 2007. — 544 c.

JHo6poner O.B., XKoposa A.P. English Public Administration: yue6.-meroany. mocobue / cocr.
O.B. [lobponer, A.P. KopoBa. — Mu.: Akan. Ynp. Ilpu Ilpesunenre Pecn. benapycs, 2008. —
128 c.

Jluca H.C., Cremun 1.O. [linoBa aunrmiliceka MoBa (Business English): naBuanpauii nocionuk /
H.C. Jluca, 1.0O. Cremun. — Tepronine, THEY, 2012. — 293 c.

Jlemwéna JI.M., Bonoapko C.M., bonnapux T.B. AHIIMACKHUM SI3bIK ISl CTYAEHTOB, U3Y4arOIIUX
rOCyJapCTBEHHOE yIIpaBiieHHe: ydeOHoe mocobme Ha aHri. s3. B 2 4. Y I. /. Tloxg pen.
n.¢punon.H., nmpodeccopa JIL.M. Jlemépoit. — MH.: Axamemusi ympasieHus npu Ilpesunenrte
Pecniy6onuxu benapycs, 2006. — 203 c.

CoxomoBa H.B., Ocunceka H.T., KaBepina O.I'. /linoBa aHrimificbka MOBa B JIE€P)KaBHOMY
ynpasiinHi. 3aransauii kype. / H.B. Coxkonosa, H.T. Ocunceka, O.I'. Kaepina. — JloHenpk:
JouHTY, 2004. — 290 c.

[laryx JILJI. Amxrmificekka moBa y cdepi nepxaBnoro ympasniaas (English for Public
Administration) (omopHME KOHCIEKT JMCTAHI[IHHOTO Kypcy HAaBYAIBHOI JUCIHUILTIHM):
Hapuansuwuii nocionuk. / JIJI. Hlaryx. — K.: Lleatp HaBuansHoi itepatypu, 2004. — 229c.
Danko Manica, Arcnik Zavasnik Mihaela. English in Public Administration . Partl. Part 11/
M.Danco, M.Zavasnik Arénik — Slavica Cepon, University of Ljubljana, 2009. — 158p.

Dooley Jenny, Evans Virginia. Grammarway 4 / J.Dooley, V.Evans — Newbury, Express
Publishing, 2010 — 278p.

Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — 254p.

Murphy R. Essential Grammar in Use / R. Murphy. — Cambridge University Press, 2007. — 319
p.

Murphy R. Essential Grammar in Use / R. Murphy. — Cambridge University Press, 2007. — 319
p.

Evans Virginia. Round-Up 5. / V.Evans — Madrid, Pearson Education Limited, 2006 — 209p.

3.2.  JI’xepeJia 10 KOHKPETHUX TeM HABYAJIbHOI JUCHUILTIHA

Tema 1
Bep6a I'.B., Bep6a I'.I'. Bep6a JI.I'. JloBimHUK 3 rpaMaTUKH aHTJIIHCHKOT MOBH (3 BIIpaBamu):
HaBuanpHUi nocionuk / I.B. Bepoa, I'.I'. Bep6a, JI.I.Bep6a. — K.: Ocgita, 2017. — 414c.
Jleména JI.M., Bononpbko C.M., bongapuk T.B. AHMIMHACKUHN SI3BIK JUIsl CTYAEHTOB, N3YYalOIINX
rocylapcTBEHHOE YyIpaBjieHHue: ydeOHoe mocoOue Ha aHria. s3. / llog pen. n.¢unonm.,
npodeccopa JIL.M. Jlemépoii. — MH.: Akanemus ympaBienus npu Ilpesuaente PecnyOnuku
bemapycs, 2006. — 203c.
Danko Manica, Arénik Zava$nik Mihaela. English in Public Administration. Part I. / M.Danco,
M.Zavasnik Arénik — Slavica Cepon, University of Ljubljana, 2009. — 158p.
Dooley Jenny, Evans Virginia. Grammarway 4 / J.Dooley, V.Evans — Newbury, Express
Publishing, 2010 — 278p.
Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — 254p.

Tema 2
JHooponer O.B., XKoposa A.P. English Public Administration: yue6.-metoauu. mocobue / cocr.
O.B. lo6poner, A.P. XKopoBa. — MHu.: Akan. ynp. npu Ilpesunente Pecn. benapycs, 2008. —
128c.
[latyx JIJI. Amnrmiliceka MoBa y cdepi aepxasHoro ympasiinas (English for Public
Administration) (omopHMH KOHCHEKT IUCTAHI[IHHOTO KypCcy HaBYaJbHOT JUCHHUIUIIHHM):
Hapuansuwmii nocionuk. / JLJI. Hlaryx. — K.: Llentp HaBuaneHoi nitepatypu, 2004. — 229c.
Danko Manica, Ar¢énik Zavasnik Mihaela. English in Public Administration. Part I. / M.Danco,

M.Zavasnik Arénik — Slavica Cepon, University of Ljubljana, 2009. — 158p.
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Dooley Jenny, Evans Virginia. Grammarway 4 / J.Dooley, V.Evans — Newbury, Express
Publishing, 2010 — 278p.

Evans Virginia. Round-Up 6. / V. Evans. — Madrid, Pearson Education Limited, 2018 — 209p.
Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — 254p.

Tema 3
Jlemwéna JI.M., Bosnoapko C.M., bonnapux T.B. AHIIMiCKUM SI3bIK ISl CTYA€HTOB, U3Y4arOIINUX
rOCy/IapCcTBCHHOE yIIpaBJicHHE: YydeOHoe mocobue Ha aHri. s3. / Ilox pen. n.¢wionH.,
npodeccopa JLM. Jleméoil. — MH.: Akagemus ympasienusi npu I[Ipesunente PecryOnmku
Benapycs, 2006. — 203c.
[laryx JILJI. Anxrmificekka MoBa y cdepi nepxasnoro ympasniaas (English for Public
Administration) (onmopHM# KOHCIEKT JMCTAHIIHHOTO Kypcy HaBYAIbHOI JUCHHUIUIIHK):
Hauaneuwmii mociouuk. / JI.JI. Illaryx. — K.: lleatp HaBuansHOi niTeparypu, 2004. — 229c.
Dooley Jenny, Evans Virginia. Grammarway 4 / J.Dooley, V.Evans — Newbury, Express
Publishing, 2010 — 278p.
Evans Virginia. Round-Up 6. / V. Evans. — Madrid, Pearson Education Limited, 2018 — 209p.
Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — 254p.

Tema 4
Ho6poner O.B., XKoposa A.P. English Public Administration: y4e6.-metoand. mocodue / CocCT.
O.B. JoO6poner, A.P. XopoBa. — MH.: Akan. ynp. npu [Ipesunenre Pecn. bemapycs, 2008. —
128c.
Dooley Jenny, Evans Virginia. Grammarway 4 / J.Dooley, V.Evans — Newbury, Express
Publishing, 2010 — 278p.
Evans Virginia. Round-Up 6. / V. Evans. — Madrid, Pearson Education Limited, 2018 — 209p.
Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — 254p.

Tema 5
Maryx JIJI. Awnrmificbka moBa y cdepi aepxasHoro ympasmiaas (English for Public
Administration) (omopHuii KOHCHEKT JUCTAHI[IHHOIO KypCy HaBYalbHOI JUCIMILIIHH):
Hapuansunii nocionuk. / JI.JI. [laryx. — K.: IleaTp HaBuansHoi gitepatypu, 2004. — 229c.
Danko Manica, Arénik Zava$nik Mihaela. English in Public Administration. Part I. / M.Danco,
M.Zavasnik Arénik — Slavica Cepon, University of Ljubljana, 2009. — 158p.
Dooley Jenny, Evans Virginia. Grammarway 4 / J.Dooley, V.Evans — Newbury, Express
Publishing, 2010 — 278p.
Evans Virginia. Round-Up 6. / V. Evans. — Madrid, Pearson Education Limited, 2018 — 209p.
Mann Malcoln, Taylore-Knowles Steve. Destination B2. / M.Mann, S. Taylore-Knowles. —
Macmillan, London, 2020 — 254p.

4. Tudopmamiiini pecypcu

A Study on Positive and Negative Effects of Social Media on Society. [Enekrponnuii pecypc]. —
Pexum  moctymy:  https://www.researchgate.  net/publication/323903323_A__ Study on
Positive_and_Negative_Effects_of Social_Media_on_Society

Civil service. [EnexktpoHHuit pecypc]. - Pesxxum JOCTYIY:
https://en.wikipedia.org/wiki/Civil_service

Effective Communications Between the Public Service and the Media. [Enextponnuii pecypc]. —
Pexxum  nocrtymy: https://www.oecd-ilibrary.org/docserver/5Skml6g6m8zjl-en.pdf?expires=
1579812667 &id=id&accname=guest&checksum=A385A976B664ASFBCFAE68BB21F17983
E-government. [EnexrponHmii pecypc]. — Pexum moctymy: https://en.wikipedia.org/wiki/E-

government

31


https://en.wikipedia.org/wiki/Civil_service
https://www.oecd-ilibrary.org/docserver/5kml6g6m8zjl-en.pdf?expires=%201579812667&id=id&accname=guest&checksum=A385A976B664A5FBCF4E68BB21F17983
https://www.oecd-ilibrary.org/docserver/5kml6g6m8zjl-en.pdf?expires=%201579812667&id=id&accname=guest&checksum=A385A976B664A5FBCF4E68BB21F17983
https://en.wikipedia.org/wiki/E-government
https://en.wikipedia.org/wiki/E-government

10.

Local self-government in ukraine: strategic priorities and problems of realization [Enexrponumuii
pecypc]. — Pexxum noctymy: http://www.samoupravlenie.ru/39-02_en.php

Masters in  public administration [Enextponnuii pecypc]. — Pexum  pmocrymy:
http://mastersinpublicadministration.com/everything-you-need-to-know-about-a-career-in-
public-administration

National security strategy of ukraine [Enexrponnuii pecypc]. — Pexum mocrymy:
http://www.niss.gov.ua/public/File/2015_table/Draft_strategy.pdf

Public ~ Administration = Reform.  [Enekrponnuii  pecypc]. — Pexum  mocrymy:
https://www.kmu.gov.ua/en/reformi/efektivne-vryaduvannya/reforma-derzhavnogo-upravlinnya
Social protection. [Enexkrponnuit pecypc]. — Pexum mgocrymy: https://www.social-
protection.org/gimi/gess/ShowCountryProfile.action?iso=UA

Social ~ Security  Programs. [Enextponnmii  pecypc]. —  Pexum  goctymy:
https://www.ssa.gov/policy/docs/progdesc/ssptw/2018-2019/europe/ukraine.htmiTop skills and
qualities you need for the public sector. [Enektponnuii pecypc]. — Pexum goctymy:

https://www.brightnetwork.co.uk/graduate-career-advice/top-skills-qualities-you-need-public-
sector/

32


http://mastersinpublicadministration.com/everything-you-need-to-know-about-a-career-in-public-administration
http://mastersinpublicadministration.com/everything-you-need-to-know-about-a-career-in-public-administration
https://www.kmu.gov.ua/en/reformi/efektivne-vryaduvannya/reforma-derzhavnogo-upravlinnya
https://www.social-protection.org/gimi/gess/ShowCountryProfile.action?iso=UA
https://www.social-protection.org/gimi/gess/ShowCountryProfile.action?iso=UA
https://www.ssa.gov/policy/docs/progdesc/ssptw/2018-2019/europe/ukraine.html

